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Congratulations! You made a great choice by attending Northampton. We want to 

help you become the most successful student that you can. Please take a look at the 

information below for the recommended next steps in the enrollment process. Best of 

luck in reaching your goals at Northampton!

Handbook Disclaimer: While the student handbook is accurate at the time of publication, the College reserves 
the right to make additions or changes in its procedures and/or regulations. Each student is expected to be 
familiar with information presented in this handbook, the College’s website, and other College publications.

 F Make a note of important dates from the 
Academic Calendar (see pages 83-86)

 F Go to College Center room 200 
(Bethlehem) or the Student Services area 
(Monroe) to get a student ID. Be sure to 
bring a photo id (e.g., driver’s license) 
and a copy of your class schedule. If you 
have an ID from a previous semester it 
does not need to be updated.

 F Sign up for Emergency Text Alerts at 
www.northampton.edu/alerts to 
receive updates regarding weather delays 
and emergency notifications

 F Log in to your student email account and 
check daily for important updates from 
the College and your instructors. Many 
students choose to forward student email 
to their personal email for convenience

 F Like Northampton’s Facebook 
page (facebook.com/nccofficial 
fanpage) and follow us on Instagram 
(NorthamptonCommCollege) for updates 
on happenings around campus

 F Create a budget to help you manage  
your money while attending school.  
Visit www.cashcourse.org for  
more details

Before Classes Begin

 F Make a refund selection at Bank Mobile 
for any refunds from NCC once you 
receive the green Bank Mobile envelope.

 F Look at your schedule and learn  
where your classes are located before 
your first class

 F Consider how you will get to class  
(e.g., bus, car, carpool, etc.)

 F If driving, be sure to arrive early the  
first week of classes to learn how to 
manage parking on campus and  
learn where extra parking is located  
for when the main lots are full



 
2017-2018   3

Welcome!

Campus Stores

Bethlehem Campus
610-861-5322

Monroe Campus
570-369-1830

www.northamptonshop.com

People who attend Northampton 
Community College know that  
it’s more than just a college.  
Northampton is a special place;  
a sort of family. Northampton is  
full of energetic people from a  
wide variety of backgrounds. 

As a Northampton student, you can 
expect to be challenged in the classroom, 
enriched by new experiences and share 
great times with new friends. Freshmen 
often feel overwhelmed with all the new 
opportunities they encounter in college. 
This handbook is intended to be a helpful 
tool. It contains important policies and 
procedures, and is a working calendar to 
help you manage your time.
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Daily Planner ......................................................88
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Handy Numbers

Academic Divisions:
Allied Health & Sciences .......................................................... 610-861-5533
Business & Technology .............................................................610-861-5466
Education & Academic Success ................................................610-332-6272
Humanities & Social Sciences ...................................................610-861-5091

Bethlehem Campus
Main Number/General info .................................................610-861-5300
Advising and Transfer ...............................................................610-861-5346 
Athletics .................................................................................... 610-861-5369
Bookstore .................................................................................. 610-861-5322
Bursar/Payment Plan .................................................................610-861-5407
Career Services  .........................................................................610-861-5344
Child Care ................................................................................610-861-5477
Counseling  ...............................................................................610-861-5342
Dean of Students/Student Conduct ..........................................610-861-4558
Disability Services  ....................................................................610-861-5342
Hearing Impaired  .......................................................TTY: 1-800-654-5984
Employment for Students (on campus)  .................................... 610-861-5510
English as a Second Language ................................................... 610-861-5552
Financial Aid ............................................................................. 610-861-5510
Fitness Center............................................................................610-332-6156
Health and Wellness Center ...................................................... 610-861-5365
Inclement Weather Hotline  ......................................................610-861-4595
Learning Center/Tutoring ......................................................... 610-861-5517
Library  .....................................................................................610-861-5360
Litwak Dental Clinic ................................................................610-861-5442
Online Learning ...................................................................... 610-332-6089
Placement Testing  ....................................................................610-861-5346
Registration Information:  Credit  ............................................610-861-5494
  Non-Credit  ................... 877-543-0998 (toll-free)
Residence Hall Commons Front Desk  .....................................610-332-6273
Housing & Residence Life ........................................................ 610-861-5324
Security ..................................................................................... 610-861-5588
Student Affairs ..........................................................................610-861-4558
Student Life & Leadership Development  ................................. 610-332-6112
Student Veterans Services ..........................................................610-861-5508
Vice President, Academic Affairs  ..............................................610-861-5434
Vice President, Student Affairs & Enrollment ..........................610-861-4558



 
2017-2018   5

Handy Numbers

Monroe Campus
Main Number/General Info................................................ 570-369-1800
Dean, Monroe Campus .............................................................570-369-1939
Associate Dean, Academic Affairs .............................................570-369-1921
Associate Dean, Student Affairs ............................................... 570-369-1842
Admissions ................................................................................570-369-1876
Advising and Transfer ...............................................................570-369-1876
Bookstore ........................................................................ 570-369-1830, 1831
Child Care ................................................................................570-369-1860
Community Education .............................................................570-369-1880
Counseling ............................................................................... 570-369-1842
Disability Services ............................... TTY: 1-800-654-5984, 570-369-1910
English as a Second Language ...................................................570-369-1890
Enrollment ............................................................................... 570-369-1800
Financial Aid ............................................................................ 570-369-1804
Fitness Center/Athletics ............................................................570-369-1840
Inclement Weather Hotline ..........................................570-369-1800, press 3
Learning Center/Tutoring .........................................................570-369-1820
Library ......................................................................................570-369-1810
Placement Testing .....................................................................570-369-1871
Security ..................................................................................... 570-369-1911
Student Life/Clubs/Organizations ............................................570-369-1851
Student Veterans Services ......................................................... 570-369-1804

Fowler Family Southside Center
Security ....................................................................................484-390-3240
Front Desk ................................................................................610-332-8659
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Statements

Mission
Recognizing that students are the  
primary reason that Northampton  
Community College exists, we seek 
to provide excellent, accessible and 
comprehensive learning experiences  
in partnership with the dynamic,  
diverse communities we serve.

Vision
As one of the leading community colleges  
in the nation, we will:

Promote the highest level of student 
success in achieving academic, personal 
and professional goals

Provide state-of-the-art education and 
training in every community we serve

Be the college of choice for  
innovative programming

Encourage every member of our 
community to have a lifelong connection 
to the college

Statement of Values
We believe that learning thrives  
when there is a sense of curiosity and 
excitement about the world in which  
we live. As such, we value:

Excellence
Quality in the educational and training 
experiences that we provide, which is based 
on our dedication to teaching and learning

Innovation
Creative problem solving, responsiveness, 
entrepreneurship and our ability to adapt 
quickly to a changing world

Sustainability
Commitment to the long term health 
of the institution, the community, the 
economy and the environment

Accountability
Institutional and individual responsibility 
for our actions, growth and development

Integrity 
Academic and personal honesty, fairness, 
ethical conduct and respect for others in 
our learning and working environments

Engagement 
Involvement in and collaboration with the 
college, local and global communities

Diversity
At NCC, we expect, and support, equity 
and inclusion in our educational programs, 
policies, campus life, employment, 
extracurricular activities and community 
involvement. We define diversity as all the 
ways in which we differ from one another, 
and we see each individual as unique and 
valuable. Inclusion means that we value 
these differences as strengths that contribute 
to a rich college environment. The college 
community is united in the condemnation of 
acts of hatred and intolerance.

In our efforts to value diverse voices and 
perspectives, we strive to:

• Provide equitable opportunity and 
access to education.

• Recruit and retain a diverse student 
body, faculty and staff.

• Promote a campus climate where respect 
for and appreciation of differences are 
priorities, and where individuals thrive 
without prejudice or bigotry.

• Integrate multicultural perspectives 
throughout the curricula.

• Analyze the diverse needs of our 
constituents and ensure that our 
services, organizational structures and 
institutional priorities address them.

The college community believes that 
everyone is responsible for fostering an 
environment of inclusion and respect that 
contributes to academic excellence.
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Fast Facts: Bethlehem Campus

Food Court
Northampton’s Food Court, located on the second floor of College Center, features a 
wide variety of food options for breakfast, lunch and dinner during the school year. 
Select items from the grill, freshly baked pizza, daily entree specials, a salad bar and 
more. It’s open Monday – Thursday from 7:30 am to 7:15 pm and Friday 7:30 am  
to 2:30 pm. Subconnection, located just outside the Food Court, is open Monday – 
Thursday 10:00 am to 8:30 pm and Friday 10:00 am to 2:30 pm. Summer Hours are 
7:00 am to 2:30 pm Monday – Thursday. 
 Our catering department is available for student events. Please contact us at  
610-861-5530 or by email catering@northampton.edu. For Student Organizations  
we offer a Shoestring Catering Guide for pick up at reduced costs.

Campus Security and Safety
Campus Security Office is located in M-Building. To contact Campus Security, call 
610-861-5588: when the dispatcher is not on duty, the number is a line to radio link. 
The radio link connection process takes 15 seconds. When the process is completed, 
an officer will respond ‘Campus Security;’ start speaking at that point. Security staff 
are available 24 hours a day, seven days a week. 
 In addition to normal duties, the Security department will offer a walking escort 
to your vehicle anytime. This service is provided by Security Officers or Custodians as 
available. Students requesting an escort are encouraged to contact campus security at 
610-861-5588. 
 As part of the College’s commitment to a safe and secure campus, a crime report 
is prepared annually and is available upon request in the Admissions Office, Campus 
Security Office and the Dean of Students Office. Northampton’s crime  
report is also available at www.northampton.edu/About-NCC/Campus-Safety.htm 
Additionally, the department sponsors safety programs and distributes information 
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Fast Facts: Bethlehem Campus

about safety issues. NCC is concerned about the safety and welfare of all individuals 
who study or work at the College or who visit the campus. We believe that every 
student, employee, and visitor has the right to be part of an environment that is safe 
and does not tolerate misconduct. See www.northampton.edu for more information 
on campus safety and emergency planning.

See it! Report it! Stop it!
Take ownership of your campus by reporting issues that may impede your ability  
to learn, study and socialize in a safe and comfortable environment. If you witness 
any behaviors on campus that concern you (e.g., bullying, assault, harassment, 
cheating, drug use, etc.) go to northampton.edu/reportit for details on how to 
notify College officials.

Emergency Phones
For the safety of the College community, three emergency phones are located in the South 
Side, Bethlehem Campus parking lots and additional red phones are located throughout 
the buildings of the Bethlehem campus and Gates Center. These red phones should only 
be used for emergency purposes. Individuals who tamper with or misuse emergency 
phones are subject to prosecution, a $100 fine and suspension from the College.

NCC Crime Prevention Hotline: 610-861-4129
Take a bite out of crime. Leave a detailed voice message for campus related incidents. 
Caller name is optional.

Campus Emergency Notifications: 
NCC ALERTS - Emergency Text Messaging /E-Mail Notifications
NCC Alerts is a notification system that enables the school to send urgent news to 
your cell phone or email address. All students are encouraged to register for this service. 
Once you sign up for the service, the College can text your cell phone or email you 
with timely information about emergencies and weather-related closings and delays.
 Depending on your personal cell phone plan, there may be a nominal fee from 
your carrier to receive text messages, but there is no charge from the school to use the 
service. The service is available to all current credit students, faculty/staff, and parents 
of children in the child care centers. Students – if you would like your parents to also 
receive text messages, you can add an additional mobile number to your account. 
 Please note that this system will not address *individual* class cancellations;  
only campus-wide closing and delays. For individual announcements, visit the Class 
Cancellations site. To sign up for this service go to www.northampton.edu/alerts.
 If you have any questions, or problems setting up your account, please call 
1-800-936-3525.
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College Stores
Northampton Community College operates two bookstores. The NCC Bethlehem 
Campus Bookstore is located on the Bethlehem Campus and the Monroe Campus 
Bookstore is located on the Monroe Campus on Route 715 in Tannersville, PA. All 
of our stores accept payment by cash, personal check, flex dollars, Visa, MasterCard, 
American Express, and Discover. Please be aware that to use a credit card or check, 
the account holder must be present. Checks and credit cards presented by someone 
other than the account holder will not be accepted. Students receiving Financial Aid 
in excess of Tuition and Fees will be able to use these funds, not to exceed $1000, to 
purchase course materials and school supplies in the beginning of each semester. For 
questions regarding refunds or the availability of funds at the NCC Bookstore, please 
contact the Bursar’s Office. The Bookstore also has an online site, www.northamp-
tonshop.com where students can browse and purchase their course materials, school 
supplies, gift items, computers, software, and other NCC logo merchandise. Custom-
ers who place orders online can have their orders shipped directly to them or ready for 
pick up in the store. Please allow 24-48 hours for orders to be processed. If the order is 
for in-store pick up, a valid ID and order number are required.

Bethlehem Campus Bookstore 
The Bethlehem Campus Bookstore is located in the Spartan Center next to the gym-
nasium and fitness center. The hours of operation are Monday – Thursday, 7:30 a.m. 
to 7:00 p.m.; Friday 7:30 a.m. to 5:00 p.m. Summer hours are Monday – Thursday 
9:00 a.m. to 6:00 p.m. and closed on Fridays.

Campus Banking
Northampton Community College has made it easy for you to handle all your bank-
ing needs right on campus.
 For your convenience, the Pennsylvania State Employees Credit Union (PSECU) 
operates Financial Education Centers at the Bethlehem campus on the first floor 
of the College Center building, beside the bookstore, and in Pocono Hall on the 
Monroe campus. PSECU’s two ATMs at the Bethlehem campus are both located in 
College Center, one near the southeast entrance and the other on the second floor in 

Fast Facts: Bethlehem Campus
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Fast Facts: Bethlehem Campus

front of the cafeteria. At the Monroe campus, the PSECU ATM is located in Pocono 
Hall, beside the bookstore. Membership is open to Northampton students, faculty 
and staff. Once you’ve joined, you have access to free checking with no minimum 
balance, surcharge-free ATM’s, mobile app with mobile deposit and more.
 PSECU Hours of Operation, Bethlehem Campus: Hours: M, W, F: 9am-5pm; 
T, Th 10am-4pm, Phone: 610-867-4390.

Fowler Cafe
The Fowler Café will be relocated to the 3rd floor of the Fowler Family Southside 
Center, 511 East 3rd Street, Bethlehem until the renovation of the 1st floor is com-
plete. The Café offers Simply-to-go salads, sandwiches, snacks, bottled beverages, and 
Community Coffee. The hours of operation are Monday – Friday 7:00 am to 2:30 
pm. Hours and days of operation may vary based on the Academic Calendar.

Library Services
Library resources are available to all NCC students, regardless of their location. In addi-
tion to books, periodicals, newspapers and audiovisual materials, supportive staff at the 
Paul & Harriett Mack Library are just a phone call or click away. Similar services are 
also available at the ESSA Bank & Trust Foundation Library at the Monroe campus. 
The Library’s electronic resources, including databases such as ProQuest, EBSCOhost, 
Gale Literary Sources and Opposing Viewpoints, can be accessed on- or off-campus, 
and provide a wealth of information in a variety of subject areas. In addition to com-
puters with Microsoft Office and Internet access, Mack Library offers group study areas 
and test proctoring facilities. Staff are available seven days a week during the academic 
year. Mack Library is located on the fourth floor of College Center, Bethlehem campus.  
For more information about Library resources, services and hours of operation, call 
610-861-5360 or visit our Web site at www.northampton.edu/Library.htm.

Lockers for Students
Lockers are located on the 2nd floor of College Center and the 1st floor of Founders 
Hall. Students must supply their own locks and the lockers are first-come-first-serve. 
On an advertised date at the end of each semester, all locks and all possessions must 
be removed.

Lost and Found
The Student Life & Leadership Development Office, College Center 252, serves as 
the collection point for misplaced items found at the Bethlehem Campus. Items are 
stored for one week. Misplaced possessions found after the office is closed should 
be deposited in the blue drop off box located directly outside of the Student Life & 
Leadership Development Office.
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Mid-day Activities Period
The mid-day activities period is a break that’s filled with a variety of activities. Few 
classes are scheduled during the mid-day activities period, Tuesday and Thursday, 
from 11 am until 12:30 pm The purpose of the break is to provide an opportunity for 
course enrichment experiences; provide more situations where faculty and students 
can interact outside of the classroom; and permit more student involvement with 
student clubs, organizations, and intramural activities.

NCC Spartan Student ID Card
The Spartan Card is your official Student ID at Northampton Community College. 
It provides access to a variety of NCC resources and services with the use of one card 
technology. You can use your card for photo identification, dining services, bookstore 
purchases, library services and building access. 
 You should carry your Spartan Card at all times. NCC policy does not permit 
you to lend your card to another person. Keep your Spartan Card for as long as you 
maintain your credit enrollment status at NCC. If your enrollment is interrupted, 
you may be required to get a replacement ID.
 A Spartan Card can be obtained at the Student Affairs Office, College Center 
200, Monday through Thursday 9:00 am – 6:30 pm and Friday 9:00 am to 2:30 pm 
You must present a valid photo ID (i.e. valid state driver’s license, passport, State ID 
Card). Replacement fee is $10.00. Lost or stolen Spartan Cards should be reported 
immediately to Student Affairs 610-861-4558.

The following are some of the uses for your Spartan Card:

Flex Dollars – Students and staff can open a Flex Account online or at the NCC 
Bursar’s Office, located in the Student Enrollment Center, with a minimum $25 
deposit. Flex dollars can be used to make purchases in NCC dining facilities and the 
bookstore. See the Bursar’s Office section for more information.

Bookstore – Use your Spartan Card to make purchases at any NCC bookstore  
using your Flex Dollars. Students with excess financial aid funds can use their   

Fast Facts: Bethlehem Campus
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Fast Facts: Bethlehem Campus

Spartan Card to access a portion of their funds for required textbooks during a 
4-week period that begins one week prior to the Fall and Spring Semesters. Dates  
are subject to change.

Dining Services - The magnetic stripe on the back of the Spartan Card is used 
in dining areas for Meal Plan management and Flex Dollars. The Spartan Card is 
accepted in any NCC dining facility.

NCC Libraries – Use your Spartan Card to check out books and materials from the 
NCC Library. 

Building Access – Access to certain NCC rooms and buildings as well as the  
residence hall requires the use of a Spartan Card. Some entrances may require you to 
swipe your card; others may require you to simply hold your card in front of a sensor. 
Access is only granted to authorized individuals.

Off-hours Use of Facilities
Students requiring access to any College facilities during off hours must have a per-
mission slip signed by a NCC staff member. When you arrive on campus, present the 
off-hours permission slip along with a Spartan Card to Campus Security.

Parking on Campus
Commuter students do not need to register vehicles; resident students do need to 
register vehicles with security. At the Bethlehem Campus, students may park in any 
of the lined spaces not noted as restricted on North and South Campus. Parking is at 
your own risk. The College assumes no liability for damages or losses that occur on 
College property. When the South Campus lots are full, park on the North Campus. 
Do not park on the grass, walkways, driveways or other areas that are marked as re-
stricted parking areas. The campus speed limit is 15 mph. Students with disabilities or 
medical conditions can contact the Office for Disability Services for special parking 
arrangements. If extenuating circumstance require your car to remain overnight, 
inform Security. Vehicles left on campus for more than 72 hours will be considered 
abandoned except for on-campus housing students. Vehicles may be removed at 
owner’s expense. 

Safe Space Program 
The Safe Space Program is an initiative to create a welcoming envi-
ronment on campus where everyone feels comfortable being himself 
or herself (regardless of sexual orientation). Northampton supports 
the equal treatment of the lesbian, gay, bisexual and transgender 
(LGBT) community. The NCC Safe Space logo identifies someone 
with resources, sensitivity, and understanding toward the LGBT community. 
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Student Life Zone
The Student Life Zone (SLZ) is a multi-purpose space that houses Student Life & 
Leadership Development Office. It is located on the second floor of the College 
Center building, with direct access to the Food Court. The Zone provides students 
with a comfortable place to hang out between classes. It also offers a meeting space, 
a performance venue, computers, wireless internet access, lost and found, ticket sales 
and a focal point for activities of student organizations. 

Student Veterans Services
Student Veterans Services (SVS) is located in the Student Enrollment Center,  
SENC 137. Our mission is to provide assistance for transitioning into higher  
education and easy access to the resources available to all NCC student veterans, 
dependents of veterans and currently serving military students. Appointments are 
available and walk-in visits are welcome during regular business hours: M, T, TH,  
F - 9:00 AM to 5:00 PM and W - 10:00 AM to 6:00 PM. Call 610-861-5508 or 
email Veterans@northampton.edu. 

Wireless Access
Wireless access is available throughout the buildings at both Bethlehem locations,  
as well as the Monroe campus. 

Center for Civic Engagement 
The Center for Civic and Community Engagement was established in 2014 with its 
mission “to coordinate learning opportunities and mobilize resources that will foster the 
personal and professional development of our students and our community.”  To that end 
the Center supports the following initiatives:
• Annual Day of Service
• Fall Community Partner Fair
• NCC East 40 Community Garden
• Local, national and international service learning opportunities
• Faculty professional development
• Annual Holiday Bazaar
• Monthly meal at Trinity ARK Soup Kitchen
• Student clubs and organizations’ service projects
• Refugee Resettlement Initiative

For more information or to find out how you can become involved, contact:
Debra Bohr, Director for Civic and Community Engagement
College Center, Room 236 
DBohr@northampton.edu
610-861-5061

Fast Facts: Bethlehem Campus
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Student Services: Bethlehem Campus

STUDENT SERVICES:

Career Services
Assistance in developing a career plan and conducting a successful job search is 
available to current students and alumni. Students can also receive assistance with 
career decision-making and choosing a major. Career Services staff can administer 
interest and personality assessments to help students learn more about themselves and 
potential careers that might be a good fit. Career Services receives job and internship 
opportunities from area employers which are posted on an online job board, College 
Central Network (CCN) in addition to bulletin boards on the second and third floors 
of the College Center. Additional services include: individualized help with resume 
and cover letter development, interview preparation, employer research, and more. 
Career Fairs are held at both the Bethlehem and Monroe campuses, as well as our 
annual Dining Etiquette Luncheons and other unique programming throughout the 
year. Daytime and evening appointments are available. Career Services is located in 
the College Center, Room 348. Contact us at 610-861-5344 or careers@northamp-
ton.edu. Visit our website at www.northampton.edu/careers.

Early Care and Education Center
Reibman Hall Children Center offers a developmentally appropriate, arts integrated 
early care and education program for children ages six weeks through kindergarten is 
available to students at a reasonable, part-time or full-time fee. Hours are 7:30 am to 
6:00 pm Monday-Friday year round. Applications and registrations are accepted on 
a continuing basis. Applications and registration forms are available in Bethlehem at 
the NCC Student Enrollment Center, at the Children’s Center in Reibman Hall, and 
on the college website. For more information call 610-861-5477. Students who qualify 
for financial aid should check with the Financial Aid Office to determine eligibility 
for assistance with childcare costs (610-861-5510). A limited amount of need based 
scholarship funds are also available. For more information about scholarship oppor-
tunities phone 610-332-6278. Information on the Hannig Family Children’s Center 
can be found on page 23. 

Counseling
Professional Counselors are available to assist you with your transition to college; to 
provide academic counseling; to administer career interest, personality and aptitude 
tests; to provide guidance in career decision-making; and to provide short-term per-
sonal and substance abuse counseling. The members of the counseling staff value and 
respect each individual student’s privacy. To the extent possible counselors will not 
disclose information to anyone outside the counseling conversation or relationship 
without the student’s explicit written permission. However, disclosure may be neces-
sary when it becomes evident that the student presents a clear and imminent danger 
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to him or herself or others. Students in need of therapy or medications are referred to 
local practices or agencies. The office is open from 8:00 am to 7:30 pm Mon.–Thurs. 
and 8:00 am to 5:00 pm on Friday during Fall and Spring semesters. Summer hours 
are 8:00 am to 7:00 pm Mon.–Thurs. Counseling staff members are available in Col-
lege Center 250 or 341. Call 610-861-5342 or 610-861-5346 for more information.

Litwak Dental Clinic
Students can have their teeth cleaned free of charge at the College’s dental clinic, 
located on the 3rd floor of Fowler Family Southside Center. Members of the greater 
College community can receive dental hygiene services for a reasonable fee. X-rays 
(fee depends on the number of films) will be sent to your family dentist. Cleaning 
services are provided by dental hygiene students supervised by registered dental hy-
gienists and dentists. Please call 610-861-5442 for appointment information.

Health and Wellness Center
The Health and Wellness Center, located in CC120, is managed by St. Luke’s Health
Network and directed by a Registered Nurse. The Center offers on-site professional
emergency health care services to students and staff and provides first aid and
care of minor illnesses and injuries.  Students may also schedule appointments for 
physical examinations with the health center. 
 An advanced practitioner is available for limited hours and by appointment only 
during the fall and spring semesters.  Select prescription medications are available 
for a nominal fee when ordered by the health center providers.  Health services also 
provides a self-care center where students may obtain first aid supplies, over the 
counter medications, and natural remedies for some illnesses. Most immunizations 
and TB skin testing can be administered for a fee at the Center. Referrals may also be 
made to physicians and hospitals located in the Lehigh Valley area and the Poconos, 
as needed. Novus ACS provides STD and HIV testing twice a month during the fall 
and spring semesters.
 Health and Wellness Center hours are Monday through Friday, 8:30 am to 4:00 
pm when the college is open during the fall and spring semesters. Summer hours 
are Monday through Thursday, 9:00 am to 1:00 pm When the nurse is not on duty, 
emergencies should be referred to Security, 610-861-5588.

Policy for Required Student Medical Examinations:
Students enrolled in the programs listed below or who are classified as International
or On-Campus Housing Students are required to complete the Northampton Com-
munity College Health Form after acceptance into the program:

• Culinary Arts • Diagnostic Medical Sonography
• Early Childhood Education • Nursing (RN/LPN)
• Veterinary Technology • Sports Medicine: Athletic Training
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• Dental Hygiene • Radiography
• Funeral Services • Medical Assistant

The specific health requirements may differ by program. Please refer to the health 
form or in specific program literature (i.e. Nursing Handbook, Apartment/Residence 
Hall Contract, etc) for more details.

These requirements are regulated by contractual agreements and must conform to 
State Requirements.
• All students living on campus and some Allied Health students are required to 

update their medical exam every two years. Required immunizations are to be 
current as defined by the PA Department of Health. Students may choose to have 
their medical exam done by their family doctor, or arrangements can be made to 
have their medical exam done at the Health and Wellness Center for a small fee. 
Students should bring their immunizations record with them to that appointment. 

• Several Allied Health programs require students to have an initial “two-step” 
tuberculin skin test (TST) and must update their TST on a yearly basis. This 
may be performed by the student’s primary care provider or in the Health and 
Wellness Center.

• Several Allied Health programs require a Urine Drug Screen which is generally 
administered at the Health and Wellness Center.

• The Early Childhood program students must have a medical examination every 
two years and a Tuberculin Skin Test once. These services are available for a 
nominal fee in the Health and Wellness Center.

New Choices
New Choices is a career and personal development program for single parents,  
re-entry homemakers, and people in career transitions.  The program offers both day 
and evening career decision making classes that include career interest and aptitude 
assessments, career and educational exploration, resume writing, interview practice, 
communication skills for the workplace, confidence building, stress management, and 
goal setting.  For students who are financially eligible, some scholarship assistance is 
available for child care to attend the New Choices class or for a small tuition award.  
The program is located at the Fowler Family Southside campus on the 6th floor,  
610-332-6560, and on the Bethlehem campus in College Center 200, 610-861-5350.

KEYS
The KEYS program provides support services such as academic and career advis-
ing, counseling and incentives for any student who receives public assistance such 
as TANF or SNAP (food stamps).  KEYS staff act as facilitators for students and as 
a liaison to the Pennsylvania Department of Human Services.  The KEYS office is 
located in College Center 342 and Keystone 109 (on Thursdays), 610-861-5310.



 
2017-2018   17

Spartan Aid
Spartan Aid services assist students to evaluate their financial and personal situation 
to identify and resolve any non-academic barriers to college success. For example, an 
independent student with dependent children who works at a low-wage job may find 
it difficult or impossible to pay all of her/his bills. Spartan Aid staff may help that 
student to identify his/her eligibility for SNAP (food stamps) or other benefits avail-
able through college, state, or federal sources. Securing a small grant from SNAP may 
allow a student to feed his/her family and release needed funds for other expenses, 
allowing that student to stay in school to finish a degree. Small no-interest loans are 
available for textbooks and/or emergencies.
 Spartan Aid staff is knowledgeable about a variety of college and community 
resources and will refer and/or assist students with the process of applying for  
these services online or in person. For more information, please contact Maryann 
Haytmanek in College Center 200, Beatriz Sanabria in College Center 250 on the 
Bethlehem Campus. 

Housing and Residence Life
Increase your connection to campus and expand upon your educational and leader-
ship opportunities by applying to live on campus. Space is available for approximately 
600 students in on-campus residence halls and apartments. Get more information on 
living and learning on campus by visiting www.northampton.edu/housing.

Students with Disabilities
Northampton Community College is actively involved in providing services to stu-
dents with disabilities. The College encourages academically qualified students with 
disabilities to take advantage of its educational programs. Services and accommoda-
tions are available to facilitate accessibility to both College programs and our facilities.
 Accommodations provided to students with disabilities are based upon each stu-
dent’s individual needs and must be indicated by current documentation of disability. 
It is the student’s responsibility to provide this documentation. 
Accommodations can include but are not limited to:

• Test Accommodations  • Note Takers
• Assistive Technology • Reduced course load 
• Specialized Academic Advisement • Sign Language Interpreters

For more information, please contact the Office of Disability Services, CC240-250, 
610-861-5342.

 Any student who has concerns or complaints related to access and  
accommodations has the following options:
 Though not required, students can speak about concerns first with their  
Disability Services Specialist to achieve a satisfactory resolution. Any student who is 

Student Services: Bethlehem Campus
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uncertain about whether to come forward with an informal complaint or whether to file 
a formal grievance can consult with the Director, Advising and Accomodation Services. 
 Students can also refer to NCC’s Discrimination, Harassment and Sexual  
Misconduct Policy on page 62.

Transferring
Do you plan on transferring? The Advising and Transfer Office in CC341 has current 
information on educational institutions and training programs. Information is also 
available on articulation agreements NCC has with other institutions. Each semester 
NCC holds a transfer fair, with over 40 colleges attending, to provide information 
and answer your questions. For the most up to date information, visit us on the web 
at www.northampton.edu.

Tutoring/Academic Support
The Learning Center offers free tutoring and academic success programs for students 
enrolled in most of NCC’s credit-bearing courses. We serve all of NCC’s students, 
from those who want to maintain high grades to those who want to improve their 
GPAs. Trained tutors and academic coaches work with students in a variety of ways 
such as walk-in sessions, individual appointments, and academic success workshops. 
Online tutoring is also available for several high demand courses. Students can also 
take advantage of the Learning Center’s computer lab for homework and printing. An 
additional dedicated space for science tutoring—the Science Resource Center—is in 
room 211 of Penn Hall for students taking chemistry and biology courses. The pri-
mary goals of the Learning Center are to promote independent learning and to help 
students reach their academic potential.
 For more information, call 610-861-5517, like us on Facebook, e-mail us at tutor-
ing@northampton.edu, or visit the Learning Center on the 3rd floor of College Center 
in room 315. Visit our web page www.northampton.edu/learningcenter.

Student Life & Leadership Development
The Student Life & Leadership Development department is dedicated to providing 
extracurricular experiences for NCC students. The department provides on and off 
campus programming, leadership development classes, and houses all student clubs 
and organizations. Student Life & Leadership Development is located on the second 
floor of College Center (CC252) adjacent to the Student Life Zone. To learn more, 
contact Frank Pologruto at fpologruto@northampton.edu. Hours of operation:  
Monday-Friday, 8am – 4pm.
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College Stores
Northampton Community College operates two bookstores. The NCC Bethlehem 
Campus Bookstore is located on the Bethlehem Campus and the Monroe Campus 
Bookstore is located on the Monroe Campus on Route 715 in Tannersville, PA. All 
of our stores accept payment by cash, personal check, flex dollars, Visa, MasterCard, 
American Express, and Discover. Please be aware that to use a credit card or check, the 
account holder must be present. Checks and credit cards presented by someone other 
than the account holder will not be accepted. Students receiving Financial Aid in excess 
of Tuition and Fees will be able to use these funds, not to exceed $1000, to purchase 
course materials and school supplies in the beginning of each semester. For questions 
regarding refunds or the availability of funds at the NCC Bookstore, please contact the 
Bursar’s Office. The Bookstore also has an online site, www.northamptonshop.com 
where students can browse and purchase their course materials, school supplies, gift 
items, computers, software, and other NCC logo merchandise. Customers who place 
orders online can have their orders shipped directly to them or ready for pick up in the 
store. Please allow 24-48 hours for orders to be processed. If the order is for in-store pick 
up, a valid ID and order number are required.

Monroe Campus Bookstore
The Monroe Campus Bookstore is located in Pocono Hall on the Monroe Campus. 
The hours of operation are Monday – Thursday, 8:00 a.m. to 7:00 p.m.; Friday 8:00 
a.m. to 4:00 p.m. Summer hours are Monday – Thursday 9:00 a.m. to 3:00 p.m. and 
closed on Fridays. Bookstore return policy is as follows: Students have until the end 
of the first week of classes to return purchased books. Any books purchased after 
that, will be given 2 business days to return them. Please see page 9 for information 
regarding the other bookstore location. 

Campus Banking
Northampton Community College has made it easy for you to handle all your 
banking needs right on campus.



20  2017-2018

Fast Facts: Monroe Campus

 For your convenience, the Pennsylvania State Employees Credit Union (PSECU) 
operates Financial Education Centers at the Bethlehem campus on the first floor 
of the College Center building, beside the bookstore, and in Pocono Hall on the 
Monroe campus. PSECU’s ATM at the Bethlehem campus is located on the second 
floor of the College Center building in front of the cafeteria. At the Monroe campus, 
the PSECU ATM is located in Pocono Hall, beside the bookstore. Membership is 
open to Northampton students, faculty and staff. Once you’ve joined, you have access 
to free checking with no minimum balance, surcharge-free ATM’s, mobile app with 
mobile deposit and more.
 PSECU Hours of Operation, Monroe Campus: Hours: Monday & Wednesday  
10 am - 5 pm; Tuesday & Thursday 9am - 5pm, Phone: 570-619-4125.

Campus Security and Safety
To contact Campus Security call 570-619-3311 or 570-369-1911 from any campus 
phone. Call 610-861-5588 for Bethlehem Campus Security in Bethlehem. Both num-
bers are a line to radio link when dispatchers are not on duty. The radio link connec-
tion process takes 15 seconds. When the process is completed, an officer will respond 
‘Campus Security;’ start speaking at that point. Monroe Security staff are available 
during normal operating hours.
 In addition to normal duties, the Security department will offer a walking escort 
to your vehicle anytime. This service is provided by Security Officers or Custodians  
as available. Students requesting an escort are encouraged to contact campus security 
at 570-619-3311. 
 As part of the College’s commitment to a safe and secure campus, a crime 
report is prepared annually and is available upon request from the Associate Dean of 
Student and College Services. Northampton’s crime report is also available at www.
northampton.edu/about-NCC/campus-safety.htm. NCC is concerned about the 
safety and welfare of all individuals who study or work at the College or who visit 
the campus. We believe that every student, employee, and visitor has the right to 
be part of an environment that is safe and does not tolerate misconduct. See www.
northampton.edu for more information on campus safety and emergency planning.

Parking on Campus
Students do not need to register vehicles. At the Bethlehem Campus, students may 
park in any of the lined spaces not noted as restricted. Parking is at your own risk. 
The College assumes no liability for damages or losses that occur on College proper-
ty. Do not park on walkways, driveways or other areas that are marked as restricted 
parking areas. The campus speed limit is 15 mph. Students with disabilities or med-
ical conditions can contact Disability Services. If extenuating circumstance require 
your car to remain overnight, inform Security. Vehicles left on campus for more than 
72 hours will be considered abandoned. Vehicles maybe removed at owner’s expense.
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See it! Report it! Stop it!
Take ownership of your campus by reporting issues that may impede your ability to 
learn, study and socialize in a safe and comfortable environment. If you witness any be-
haviors on campus that concern you (e.g., bullying, assault, harassment, cheating, drug 
use, etc.) go to northampton.edu/reportit for details on how to notify College officials.

NCC Crime Prevention Hotline: 610-861-4129
Take a bite out of crime. Leave a detailed voice message for campus related incidents. 
Caller name is optional.

Campus Emergency Notifications:  
NCC ALERTS - Emergency Text Messaging /E-Mail Notifications
NCC Alerts is a notification system that enables the school to send urgent news to 
your cell phone or email address. All students are encouraged to register for this ser-
vice. Once you sign up for the service, the college can text your cell phone or email you 
with timely information about emergencies and weather-related closings and delays.
 Depending on your personal cell phone plan, there may be a nominal fee from 
your carrier to receive text messages, but there is no charge from the school to use the 
service. The service is available to all current credit students, faculty/staff, and parents 
of children in the child care centers. Students - if you would like your parents to also 
receive text messages, you can add an additional mobile number to your account. 
 Please note that this system will not address *individual* class cancellations; 
only campus-wide closing and delays. For individual announcements, visit the Class 
Cancellations site. To sign up for this service go to www.northampton.edu/alerts.
 If you have any questions, or problems setting up your account, please call 
1-800-936-3525.

Monroe Food Court
The Monroe Campus Food Court, located in Pocono Hall, features a wide variety of 
food options for breakfast, lunch and dinner during the school year. Select items from 
the grill, salad bar, and deli or enjoy a slice of freshly baked pizza. Gluten free items 
will also be available. Hour of operation are Monday through Thursday 7:30 am  
to 8:30 pm and Friday 7:30 am to 2:30 pm. Summer hours are Monday through 
Thursday 7:30 am to 2:30 pm. Kapp Hall offers a coffee cart with a selection of  
Simply-to-go items. The cart is open Monday – Thursday 7:30 am – 6:00 pm.

Library Services
The ESSA Bank & Trust Foundation Library is dedicated to providing a welcom-
ing environment to study, work, and pursue knowledge. The dynamic staff is eager 
to assist with finding information and borrowing materials. There is a growing 
collection of books, periodicals, and audiovisual materials that are available on 
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location for check out. Additionally, materials can be ordered via our inter-campus 
delivery service from the Mack Library at the Bethlehem Campus. The desktop 
computers are equipped with programs required to complete coursework, as well 
as access the shared digital collection of ebooks, databases such as EBSCO, Gale 
Literary Resources, Proquest, and Opposing Viewpoints, and research guides. Study 
areas are located throughout the Library that include spaces to relax and enjoy a 
book, tables to lay notes out on, and more secluded sections for intense studying. 
Study rooms are available for group collaboration, and can be reserved. Laptops and 
headphones are available for check out to enjoy in these areas. The Library also offers 
test proctoring services. For more information about Library resources, services, and 
hours of operation, call (570) 369-1810, visit our location at Keystone 165, or visit 
our website at www.northampton.edu/library.htm. 

Lost and Found
Room 110B in Pocono Hall serves as the collection point for misplaced items found 
at the Monroe campus. Items are stored for two weeks and then, if left unclaimed, 
donated to local non-profit organizations.

Lockers 
Lockers are available in the following areas: General student lockers are provided on the 
second floor of Kapp Hall on a first come, first serve basis. Additional lockers are also 
provided for art students in Keystone Hall, second floor by the Art Studios and Pocono 
Hall by the Fitness Center for students using the facility.

Mid-Day Activities Period
The mid-day activities period is a break that’s filled with a variety of activities. No 
classes are scheduled during the mid-day activities period, Tuesday and Thursday, 
from 11:00 am to 12:30 pm The purpose of the break is to provide an opportunity for 
course enrichment experiences; provide more situations where faculty and students 
can interact outside the classroom; and permit more student involvement with stu-
dent clubs, organizations, and intramural activities.

NCC Spartan Student ID Card
The Spartan Card is your official Student ID at Northampton Community College. 
It provides an access to a variety of NCC resources and services with the use of one 
card technology. You can use your card for photo identification, dining services, 
bookstore purchases, library services, the Fitness Center and East Stroudsburg 
University Library. You may also use the Spartan ID card to obtain discounts with 
various merchants in the Monroe County area.
 You should carry your Spartan Card at all times. NCC policy does not permit you 
to lend your card to another person. Keep your Spartan Card for as long as you main-

Fast Facts: Monroe Campus
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tain your credit enrollment status at NCC. If your enrollment is interrupted you may 
be required to get a replacement ID. If you lose your Spartan Card there is a $10.00 
replacement fee. You may obtain your Spartan ID Card at in the Student Services area. 

Safe Space Program 
The Safe Space Program is an initiative to create a welcoming environ-
ment on campus where everyone feels comfortable being himself or 
herself (regardless of their sexual orientation). Northampton supports 
the equal treatment of the lesbian, gay, bisexual and transgender 
(LGBT) community. The NCC Safe Space logo identifies someone 
with resources, sensitivity, and understanding toward the LGBT community. 

Wireless Access
Wireless access is available throughout Keystone, Kapp Hall and Pocono Hall.

STUDENT SERVICES:

Career Services
Assistance in developing a career plan and conducting a successful job search is 
available to current students and alumni. Students can also receive assistance with 
career decision-making and choosing a major. Career Services staff can administer 
interest and personality assessments to help students learn more about themselves and 
potential careers that might be a good fit. Career Services receives job and internship 
opportunities from area employers which are posted on an online job board, College 
Central Network (CCN). In addition, job and internship opportunities and posted 
on a bulletin board in the Advising/Career Services suite on the first floor of Keystone 
Hall. Additional services include: individualized help with resume and cover letter 
development, interview preparation, employer research, and more. Career Fairs are 
held at both the Bethlehem and Monroe campuses, as well as other unique program-
ming throughout the year. Daytime and evening appointments are available. Career 
Services is located in Keystone Hall, Room 109. For appointments call 570-369-1871 
or email careers@northampton.edu.

Early Care and Education Center
Located in Kapp Hall, the Hannig Family Children’s Center offers a developmen-
tally appropriate, arts integrated early care and education program for children ages 
six weeks to kindergarten entry. The program is available to students at reasonable 
hourly, part-time or full-time rates. Hours of operation are 7:30 a.m. to 6 p.m. 
Monday through Friday year round. Applications and registrations are accepted on a 
continuous basis and forms are available at the Admissions Office in Keystone Hall or 
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the Hannig Family Children’s Center located in Kapp Hall, Room 018C. For more 
information call 570-369-1861. Students who qualify for financial aid should contact 
the Financial Aid office (610-861-5510) to determine eligibility for assistance with 
childcare expenses. A limited amount of need based scholarships funds are also avail-
able. For more information about scholarship opportunities phone 610-332-6278.

Counseling
Professional counselors are available to assist you with your transition to college; to 
provide academic counseling; to administer career interest, personality and aptitude 
tests; to provide guidance in career decision-making; and to provide short-term per-
sonal and substance abuse counseling. The members of the counseling staff value and 
respect each individual student’s privacy. To the extent possible counselors will not 
disclose information to anyone outside the counseling conversation or relationship 
without the student’s explicit written permission. However, disclosure may be neces-
sary when it becomes evident that the student presents a clear and imminent danger 
to him or herself or others. Students in need of therapy or medication are referred to 
local therapists, psychiatrists or agencies. Counseling staff members are available in 
Keystone Hall, Room 103. 

To schedule an appointment with a counselor, call 570-369-1842.

Spartan Aid
Spartan Aid services assist students to evaluate their financial and personal situation 
to identify and resolve any non-academic barriers to college success. For example, an 
independent student with dependent children who works at a low-wage job may find 
it difficult or impossible to pay all of her/his bills. Spartan Aid staff may help that 
student to identify his/her eligibility for SNAP (food stamps) or other benefits avail-
able through college, state, or federal sources. Securing a small grant from SNAP may 
allow a student to feed his/her family and release needed funds for other expenses, 
allowing that student to stay in school to finish a degree. Small no-interest loans are 
available for textbooks and/or emergencies.
 Spartan Aid staff is knowledgeable about a variety of college and community 
resources and will refer and/or assist students with the process of applying for these 
services online or in person. For more information, please contact the Counseling 
Office in Keystone Hall 130.

Students with Disabilities
Northampton Community College is actively involved in providing services to stu-
dents with disabilities and encourages academically qualified students with disabil-
ities to take advantage of its educational programs. Services and accommodations 
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are offered to facilitate accessibility to both College programs and school facilities 
in compliance with ADA guidelines. Services are provided at no additional cost to 
students. For additional information call 570-369-1910, or stop by Room 137 in 
Keystone Hall. See page 17 of this handbook for further information.

Transferring
Do you plan on transferring? Student Services has current information on educational in-
stitutions and training programs. Information is also available on articulation agreements 
NCC has with other institutions. Each semester NCC holds a transfer fair, with over 40 
colleges attending to provide information and answer your questions. For the most up to 
date information, visit us on the web at www.northampton.edu.

Student Veterans Services
Student Veterans Services is located in the Admissions/Financial Aid area, of 
Keystone Hall. Our mission is to provide assistance for all of those transitioning 
into higher education, by providing easy access to the resources available to all NCC 
student veterans, dependents of veterans, and those students who are currently 
serving in the military. Appointments are available and walk-in visits are welcome 
during regular business hours, 9:00 am to 5:00 pm Monday through Friday.  
Call 570-369-1801 for more information.

Tutoring/Academic Support
The Monroe Campus Learning Center (MCLC) is located in Room 140 Keystone 
Hall and provides various types of learning assistance to help students successfully 
reach their academic goals. Our services are free and include one-on-one and small 
group tutoring for writing and Modern Languages by appointment. Walk-in tutoring 
is available for other subjects including, but not limited to, Mathematics, Statistics, 
Business, Accounting, Economics, Art, Music, Psychology, Biology, Chemistry, 
Anatomy and Physiology, and Computer Science classes.
 Other free services/ resources include of the Learning Center computers, study 
skills assistance, college success strategies, and various test preparations.
 Additionally, the Monroe Campus Learning Center facilitates various learning 
workshops, and review sessions on request of faculty, staff or students.
 The Learning Center Hours of Operation are Monday through Thursday 9:00 
am to 7:00 pm, Friday 9:00 am to 4:00 pm and Saturday 10:00 am to 4:00 pm.  
These hours are subject to change, so watch for appropriate postings.
 Visit us on the MCLC pages on MyNCC, like us of Facebook; follow us on 
Twitter at NCCMCLC for the latest, most instant updates or call 570-369-1820.
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Online Learning: Courses that Fit a Busy Schedule
Online Learning provides a convenient way to earn a college degree or college credits 
at home. The Office of Online Learning offers two types of online learning courses. 
Internet courses are offered 100% online and have section labels that begin with “W” 
or “V”. Sections labeled with “W” begin at the start of semester and “V” sections, 
unless otherwise indicated, begin 6 weeks later. A winter “Y” session is available 4 
weeks over holiday break (up to 4 credits max). Online learning offers 6 semester 
starts which include a regular and late-start during fall and spring, a 10- week sum-
mer semester, and a 4 week winter session. The regular-start courses are 16 weeks in 
duration and late-start courses are 10 weeks.
 A second type of online learning course offered, Hybrid, at Northampton 
Community College has a mix of online interaction, assignments, and assessments as 
well as some on-campus meeting times. Online learning courses that have a mix 
of online and on-campus time are denoted with sections beginning with “T” 
(Bethlehem Campus) or “7” (Monroe Campus) which indicate they are Hybrid 
courses.
 Online learning courses are designed such that you will have some flexibility 
in your ability to access course content, submit assignments, and interact with your 
instructor and fellow students. However, ONLINE COURSES ARE NOT SELF- 
PACED. Your instructor will give you deadlines for when your assignments need to 
be submitted. In addition, you will be required to be an active participant in your 
courses in that you will be required to contribute discussion board postings based 
upon topics and questions presented by your instructor each week. This will give 
you a unique opportunity to learn from both your instructor and your fellow online 
learning students.
 Students interested in online learning will need a computer, an internet con-
nection, an active NCC email account, and a web browser such as Internet Explorer, 
Safari, Firefox, or Google Chrome. Students must be competent in the use of sending 
email messages with attached documents as well as using the Internet to search for 
and retrieve information. Online courses may also require students to use additional 
software, technologies, and equipment.
 For more information about online learning courses at Northampton Commu-
nity College, visit http://www.northampton.edu/admissions/online-classes.htm 
or contact the Office of Online Learning at onlinelearning@northampton.edu or 
or call 610-332-6089.

Online Learning
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 As part of the NCC’s initiative to improve student success and aca-
demic integrity, all online students are required to verify their student 
identity. Federal regulations require that all institutions must verify 

that the student who registers in an online learning course is the same student who 
participates in and completes the course. As an online student, you will be asked to 
create a biometric password using a tool called Biometric Signature ID (BioSig-ID). 
This password cannot be replicated by someone else. You will be asked at various 
points throughout the course to validate your identity. All BioSig-ID activity takes 
place in the Blackboard course/s. For more information about BioSig-ID, visit http://
www.northampton.edu/admissions/online-classes/testing-requirements.htm 
 Access to all online support services, such as online tutoring, online Library 
services, etc., are available in your Blackboard course. 
To learn more about how technology brings flexibility to our degree programs and 
your life, review our resources online. Information includes: 

1. How to access and navigate a Blackboard course
2. Tips for success in an online or hybrid course
3. Is online learning right for you? (w/online quiz)
4. The Faces of Online Learning (#NCCOnline)
5. How to test drive an online course. http://www.northampton.edu/

admissions/online-classes/online-student-resources/blackboard-
student-information.htm 

For session days and times offered online in Blackboard Collaborate, Bethlehem or 
Monroe Campus, go to http://www.northampton.edu/admissions/onlineclasses/
online-student-resources/blackboard-student-information.htm

Test drive a Speech Communication Course
To access, log in to MyNCC and click on Quicklinks: Blackboard
Username: onlinelearner
Password: onlinelearner

Bb Mobile App is FREE, go to
http://www.blackboard.com/platforms/Mobile/Resources/Demos.aspx

Find us on Facebook 
facebook.com/ncconlinelearning
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Athletics, Health & Physical Education

Whether you want to compete on the intercollegiate level, just play for fun or simply stay 

in shape, Northampton Community College offers a wide variety of teams, activities and 

classes to choose from. Stop by the Arthur L. Scott Spartan Center to see our outstanding 

facilities, including our state-of-the-art Fitness Center, three full-size basketball courts, 

and two dance studios. Locker room facilities are available on a daily basis.

Intercollegiate Athletics
Northampton Community College has a long and storied tradition of winning … 
The Spartans, are members of the National Junior College Athletic Association  
(NJCAA), which allows the intercollegiate teams to compete for Regional and 
National championships. Students must be enrolled in at least 12 credit hours and 
meet various eligibility guidelines in order to compete in intercollegiate athletics. 
Northampton sponsors the following intercollegiate sports:

Men’s Sports: Women’s Sports
• Soccer • Tennis
• Basketball • Volleyball
• Baseball • Basketball
• Cross Country • Softball
• Golf  • Cross Country
   • Soccer 

Intramurals
Bethlehem Campus: Students, faculty and staff alike participate in the College’s 
comprehensive intramural program. Intramural activities are open to all currently 
enrolled students and provide a venue for exercise, competition and a great place to 
meet other students. Some of the activities currently offered include, flag football, 
basketball, dodgeball, wiffleball, volleyball and soccer. Additional activities are added 
as needed. For more information on the intramural program, check the boards by the 
Athletic suite in the Spartan Center or call 610-332-6559.

Monroe Campus: NCC-Monroe’s intramural sports program provides students  
with competitive and recreational experiences that are fun. Intramural sports are 
widely popular at NCC- Monroe. Students, faculty and staff are asked to form 
their own teams and the schedule is made by the Student Success/Physical Fitness 
Administrator. Intramural sports activities are open to all currently enrolled students 
and provide a venue for exercise and a great place to meet other students. Some of the 
sports activities currently offered include flag football, volleyball, basketball, softball, 
soccer and cheerleading. Additional sports and activities are added as needed. For 
more information about the intramural sports program, call 570-369-1840 or email 
twright@northampton.edu.
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Physical Education
Physical Education courses at NCC are designed for students to develop and acquire 
the skill, techniques and knowledge that will enable them to understand and partic-
ipate in a variety of lifetime activities. Course objectives are written so that students 
are graded based on their own achievements and improvement. Physical Education 
classes currently being offered can be found in the latest course catalog, however typi-
cal offerings include Fitness, Yoga, weight training and cardio conditioning.

Fitness Center
Bethlehem Campus: The Fitness Center includes the latest in cardiovascular  
equipment and selectorized weight training machines, as well as a comprehensive 
selection of free weights. Cardiovascular equipment includes treadmills, elliptical 
trainers, recumbent bicycles, upright bicycles, rowers and spinning bikes. Orientation 
to the facility and basic workout routines are provided by the NCC Fitness Center 
staff to help members familiarize themselves with particular equipment in the facility 
and maximize their workouts. The Fitness Center is free of charge to all currently 
enrolled students.

Monroe Campus: The Fitness Center at NCC-Monroe’s campus is available free 
of charge to current students, faculty and staff. Located in Pocono Hall, the Fitness 
Center offers the latest in cardiovascular and selected strength training equipment, as 
well as a comprehensive selection of free weights. Cardiovascular equipment includes 
treadmills, elliptical trainers, and recumbent bicycles.
 It is important to note that the Fitness Center will be open on days when classes 
are not in session, and will be closed on official college holidays and weekends.
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Student Clubs, Programs, & Organizations

The College encourages co-curricular activities with goals that encourage the 

development of the engaged citizen and provide the opportunity for self-development 

and leadership. Please consult with the Student Life & Leadership Development 

staff or the Monroe Campus staff, for complete descriptions of our activities and 

organizations or visit our social media sites at www.northampton.edu or  

www.facebook.com/nccstudentlife 

To contact the advisors of these clubs, please visit our  
web site at www.northampton.edu.

Acta Non Verba
American Dental Hygiene Association
American Society of Interior Designers 

(ASID)
Anime Club
Anthropology Club
Architecture (AIAS)
Art Student Association
Association for Non-Traditional Students 

(ANTS)
Bad Apple Book Club
Band of Brothers (Veterans)
NCC Brony Club
Brother to Brother/Sister to Sister
Business Club
Chorus
Christian Fellowship
College & Hospital Association of 

Radiologic Technology Students 
(CHARTS)

College Life Committee
Commuter
Computer Club, Linux
Criminal Justice
E-Sports Club
Early Childhood
ECHOESS (Sonography) 
Engineering Club
Film Club
Funeral Service, Sigma Phi Sigma
Good Growers
Health Care Club
Hispanic American Cultural
History Club
Honors Program Fellowship
Hospitality Management

Instrumental Music Ensemble
International Students
Leadership Class
Literary Magazine, Laconic
Model UN
Muslim Student Association
National Association of Veterinary 

Technicians in America (NAVTA)
NCC Climate Action Club
NCC Pride (Gay/Straight Alliance)
Nursing Students Organization (NSO)
Outdoors Club
PALS (Paralegal)
People Actively Contributing Together
Phi Theta Kappa Honors Society
Philosophers Café
Poetry Club
Political Science
Progressive Student Alliance
Psychology Club
Radio Station, WNCC
Residence Council
Science Club
Secular Student Alliance
Self Defense Club
Sign Language Club
Ski Club
SkillsUSA
Social Work
Student Senate
Sustainability Committee
Video Club
Women’s Club of NCC
Young Americans for Freedom
Zeta Kappa Psi (Sisterhood)

Bethlehem Campus Clubs
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Student Clubs, Programs, & Organizations

Anime Club
Art Club
Business Club
Cheerleading Club
Christian Fellowship Outreach
Communication Studies Club
Creative Writing/Poetry Club
Criminal Justice Club
Disability Awareness Club
Education Association
Film Society
First Responders
Fun Club
GSA – Gay Straight Alliance
Hispanic American Culture Club

Monroe Campus Band of Brothers
Multi-Cultural Club
Non-traditional Student Club
Pan African Student Caucus
Phi Theta Kappa (Beta Beta Chi 

Chapter)
Psi Beta: Psychology Honors Fraternity
Ski Club
Skills USA
Step Club
Student Governance
Students for Political Equality
Technology Club
Women’s Club 

To contact the advisors of these clubs, please visit our  
web site at www.northampton.edu.

Monroe Campus Clubs
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Student Financial Information

It is very important that students understand the eligibility requirements to maintain 

their financial aid. Please review this information if you are a recipient of aid. If you have 

not applied yet, please go to www.northampton.edu for application information.

Maintaining Financial Aid Eligibility
All students must be making satisfactory academic progress towards a degree,  
certificate or specialized diploma in order to establish or renew eligibility for  
participation in any of the Federal or State financial aid programs.
 The Higher Education Act of 1965 (as amended) requires institutions to  
establish academic progress standards which contain qualitative and quantitative 
measurements of progress. The Act also requires a maximum time frame for  
completion of a program. The provisions included in Northampton’s academic  
progress policy are based on Federal requirements:

1. Successful completion of sixty-seven percent (67%) of  
all attempted credits.

2.  Minimum cumulative grade point average* (GPA) based  
on attempted credits (including transfer credits):

 Total Credits Minimum 
 Attempted GPA Required
  9 – 25  1.50
  26 – 40  1.75
  41+  2.0
3.  Maximum time frame not to exceed 150% of the length of the  

educational program.
 Complete copies of this policy are available on the web site and are distributed to 
all financial aid recipients along with their financial aid award letter.

Total Withdrawals
The 1998 Reauthorization of the Higher Education Act requires the College to cal-
culate a return of Federal student aid funds for students who withdraw (officially or 
unofficially) from all classes on or before the 60% attendance point in a semester.
 Using the Federal formula, the percentage of the semester attended is used to 
calculate the amount of the student’s earned versus unearned Federal student aid 
funds. The number of calendar days spent attending classes is divided by the number of 
calendar days in the semester. The unearned portion of Federal student aid funds will 
be returned to the appropriate aid program. The funds are returned in the following 
order: Unsubsidized Fed Direct Loan, Subsidized Fed Direct Loan, Perkins Loan, 
Parent PLUS Fed Direct Loan, Pell Grant, SEOG Grant. Students withdrawing from 
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all classes are responsible for payment of any balance due after the required return of 
Federal student aid funds. Students who stop attending all classes without officially 
withdrawing will be subject to the return of Federal funds at the end of the semester 
based on the 50% point of the semester. Students who totally withdraw after 60% of 
the semester is completed will be considered to have earned 100% of their financial aid.

Bursar’s Office – Student Accounts
“Bursar” is a word you may not have come across before, because it’s unique to colleges 
and universities. The term comes from the Latin word for purse, and that makes sense 
once you know that the Bursar’s Office is responsible for: 

• Tuition Bill and all related charges
• delivery of all student loan funds and student refunds
• meal plans and flex accounts
• student health insurance
• tax reporting
• repayment of the Perkins Loan program

Whether on our web site or in person in our offices, we are committed to helping you 
understand the paperwork, policies and procedures involved in paying your bills at 
Northampton. Visit our website for complete information.

Student Financial Rights & Responsibilities

 You have the right to:
1.  Know what financial assistance is available;
2.  Know the application deadlines for each financial aid program;
3.  Know the cost of attending the College and its refund policy;
4.  Know the criteria used to select financial aid recipients;
5.  Know how the College determines your financial need;
6.  Know what resources are used in the calculation of your financial need;
7.   Request from the Financial Aid Office an explanation of the various    

programs in your financial aid package;
8.  Know what portion of your financial aid award must be repaid and  

what portion is grant money;
9.   If you have a loan, know what the interest rate is, the total amount  

that must be repaid, the length of time you have to repay the loan  
and when repayment begins;

10.   Know how the College determines whether or not you are making   
satisfactory academic progress and what happens if you are not.
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 It is your responsibility to:
1.  Review and consider all information about the College before you enroll;
2.  Complete all application forms accurately and submit them on time;
3.  Return all additional documentation requested by the Financial Aid Office 

or the agency to which you submitted your application;
4.   Read and understand all forms you are asked to sign and  

keep copies of them;
5.  Accept responsibility for all agreements you sign;
6.   If you have a loan, notify the lender of changes in your name, address, and 

telephone number;
7.  Be aware of and comply with the College’s satisfactory academic progress 

policy; 
8.   Use any financial aid cash refunds only for educational purposes; 
9. Accept responsibility for payment of tuition, fees and other college charges 

that are not covered by financial aid by the specified payment due date; 
10.  Regularly check your MyNCC email account for information from NCC 

Financial Aid Office; 
11.  Notify us in writing if you receive any scholarships and awards that do not 

appear on your award letter; 
12.  Know the implications that dropping a class or withdrawing from NCC 

will have on your financial aid;

Payment Obligations
Students who do not meet their financial obligation may not be permitted to register 
for the subsequent semester, receive official transcripts or grades, or participate in 
graduation. Students may also incur additional collection costs and fees. See page 32 
for information about maintaining financial aid eligibility.

Bank Mobile Refund Selection Kit 
Bank Mobile is the company that we use to process all tuition and financial aid refunds. 
 Here’s how it works: All new students will receive a green envelope in the  
mail called a “Refund Selection Kit”. The kit will contain a link to the Bank Mobile 
website and a personal code to make a refund selection. You have two choices. 

• ACH electronics transfer to your personal bank checking or savings  
account (2-3 days)

• Request a Bank Mobile Vibe Debit Master Card to have your refunds 
deposited to the card (same day).

Student Financial Information
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 Should you choose the Customer Bank Mobile Vibe account, it is an FDIC 
insured checking account linked to your NCC Bank Mobile Vibe debit Master Card. 
It is NOT a credit card and comes with all the features of a regular debit Master Card.
 Don’t throw your activation code away. If you think you will not be eligible 
for a refund or do not want to select a preference, things may change in the future. 
Activate a refund preference when you get the code and keep it in a secure location.
Go to www.refundselection.com for additional information about the program or 
contact the Bursar’s Office at 610-861-5407.

Refunds 
See Bank Mobile Refund Selection Kit for information on how refunds are processed 
at NCC. Be sure to select a Refund Preference today.
 Financial aid refunds for the regular session begin at approximately week 6 of 
the semester for grants and scholarships, and week 8 for student loans. After the 
first disbursement, refunds continue to be disbursed weekly every Friday. Check the 
bursar web site for exact dates.
 Regular student refunds from overpayments are processed every Friday  
beginning with the last day to add classes unless requested earlier by the student. 
Allow 10 days for a credit balance to be refunded according to your Refund 
Preference. 

Student Health Insurance
Northampton requires the following students to carry health insurance while enrolled 
at NCC. Students in these programs are automatically enrolled in the college student 
group health insurance plan unless they have their own eligible insurance and 
WAIVE the college insurance plan by the deadline:

• Allied Health Majors
• Residents in On-Campus Housing
• International Students – F1 Visa Only

For complete information and for online waiver visit www.northampton.edu.

Student Retention & Completion Rates
Information about student retention and completion rates at Northampton is avail-
able upon request from the Registrar in the Student Enrollment Center.

Student Placement Rate
Information about the student placement rate for Northampton graduates is available 
from the Director of Career and Work Life Services located in College Center 348.

Student Financial Information
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Information Technology Acceptable Use Policy
This policy outlines the responsible and acceptable use of Northampton Community 
College’s information technology resources. The College’s technology resources and 
facilities are intended for legitimate instructional, operational, student support, and 
service delivery purposes; technology facilities and network access cannot be used for 
commercial purposes without proper written authorization.
 Access to technology resources is a privilege granted to faculty, staff, students 
and guests; as such, the College reserves the right to limit, restrict, or extend 
access to College technology resources. Users assume personal responsibility for 
appropriate use of the College’s technology resources, and agree to comply with this 
policy and other applicable College policies, as well as city, state, and federal laws 
and regulations. Prompt notification to Information Technology Services (ITS) is 
expected in the event of loss, compromise, or theft of College technology assets, 
including but not limited to hardware, software, data, password, account information 
or other technology resources.

Acceptable use of technology resources includes, but is not limited to:
• Using resources only for purposes as outlined in this policy;
• Protecting your user ID, password, and systems from unauthorized use;
• Protecting the integrity and confidentiality of College information;
• Practicing good stewardship of College technology resources;
• Accessing only information that is your own, that is publicly available, or to 

which you have been given authorized access;
• Using shared resources in a considerate way, for example, refraining from exces-

sive printing and bandwidth usage;
• Adhering to copyright, software licensing, and file sharing laws 

Examples of unacceptable use of resources include, but are not limited to:
• Using another person’s system access, user ID, password, files, or data without 

appropriate authorization, and/or providing unauthorized access to one’s system, 
user ID, password, files, or data;

• Using unauthorized computer programs to decode passwords or access  
control information;

• Transmitting and/or storing personally identifiable information (PII) without 
secure and appropriate authorization

• Attempting to disguise the identity of the account or computer you are using;
• Attempting to gain unauthorized access to resources and data, including  

other’s passwords;
• Attempting to circumvent, subvert, undermine or disable system operations or 

network security measures;

Academic Information & Policies
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• Engaging in any activity that might be purposefully harmful to systems or 
to any information stored thereon, such as creating or propagating viruses, 
disrupting services;

• Damaging files or making unauthorized modifications to College data;
• Making or using illegal copies of copyrighted materials, software, or music; 

storing such copies on College resources, or transmitting them over  
College networks;

• Creating or using online materials which are in violation of existing law, Student 
Code of Conduct and/or College policy;

• Utilizing the College’s technology resources to store or connect to  
information which
• Infringes upon the rights of another person
• Violates the privacy of another person
• Is abusive or sexually offensive to the average person
• May injure someone else and/or lead to a lawsuit or criminal charges.  

Examples include libelous statements, pirated software, destructive 
software, pornographic materials, or copyrighted images and information 
without permission

• Consists of any advertisements for commercial enterprises
• Using College resources for any illegal activity;
• Removing, relocating, installing or disconnecting technology equipment, 

software, and data without authorization
• Installing or copying unauthorized hardware or software onto any College 

owned computer/network 
• Monopolizing systems, overloading networks with excessive data, degrading 

services, or wasting computer time, disk space, printer paper, printer toner or 
other resources;

• Using the College’s resources or networks for personal profit;

Academic Information & Policies
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Incidental Personal Use
Personal use is an accepted and appropriate benefit of being associated with the 
College’s technology environment. Incidental personal use must adhere to all College 
acceptable use policies and procedures. Personal use is permitted as long as it adheres 
to these guidelines and doesn’t interfere with instructional processes and College 
operations. Personal use may be restricted in the event it impacts College operations.

Monitoring, Privacy and Use of Information
Employees are expected to be knowledgeable of, and to perform their duties in 
compliance with, federal, state, and local laws and College policies, including 
the provisions of the Family Educational Rights and Privacy Act and Health 
Insurance Portability and Accountability Act. These Acts are designed to protect the 
confidentiality of data and the privacy of individuals. Confidential or demographic 
data that pertains to students, employees, or college operations, must be used in a 
manner that protects rights of privacy and limits personal and institutional liability. 
Northampton Community College reserves the right to review and/or monitor 
any transmissions, including but not limited to web, text, and email traffic, sent or 
received through the NCC Network, at its sole discretion.

Consequences
Employees of the College who violate this policy are subject to disciplinary action up 
to and including termination of their employment. Students who violate this policy 
are governed by the Student Code of Conduct. The College also reserves the right to 
withdraw access to its system to any user. The College, additionally, reserves the right 
to notify appropriate legal authorities in the event that its system is used in a manner 
that constitutes a violation of any local, state, or federal law.

Information Disclaimer
The College is not responsible for the loss of information or interruption of electronic 
communications. The College reserves the right to discard incoming mass mailings 
(“spam”) without notifying the sender or intended recipient and to block all Internet 
communications from sites that are involved in extensive spamming or other 
disruptive practices. 
 While the College takes reasonable measures to protect the security of its  
computing resources, the College cannot guarantee absolute security and privacy.  
In cases of administrative or judicial proceedings, information stored electronically 
may be released to outside parties. Users should recognize that although access to 
their files and data is normally avoided, situations may arise where employees with 
legitimate business purposes may have the need to view information or email or  

Academic Information & Policies
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monitor user activity on the network. Causes for access may include, but are not  
limited to the health or safety of individuals or property; violations of College 
policies, or local, state or federal laws; termination of an employee; and the need to 
locate information required for College business. Information Technology resources 
licensed to the College through external contractual agreements may include 
additional disclosure stipulations.

Academic Probation
Northampton Community College is committed to the academic success of its 
students. Students who do not achieve a cumulative grade point average (GPA) in 
accordance with the following standards will be placed on academic probation:

Cumulative  
 Attempted Credits Cumulative GPA

 9-25   1.50
 26-40  1.75
 41+    2.0

Students placed on academic probation are subject to the following conditions:
1.  Students must meet with an academic probation counselor and develop  

a plan for improved academic performance. 
2.  Students on probation for a first semester will be limited to maximum 

enrollment of 13 credits. Additionally, students may have some restrictions 
placed on them regarding the types of courses they take. The academic 
probation counselor will recommend action based on the meeting with the 
student and after review of the academic record. This action may include 
requiring students to take specific courses.

3.  Any student who has been placed on academic probation for two 
consecutive major semesters may be academically suspended for up to 
one year. If a student is academically suspended, he/she may appeal the 
suspension. A committee comprised of an Advising staff member, the 
appropriate Academic Dean, one faculty member from each academic 
division and the Vice President for Student Affairs and Enrollment or  
his/her designee will review the appeal and make a recommendation to the 
Vice President for Academic Affairs whose decision is final. Appeals must  
be made at least 6 weeks prior to the start of a Fall semester, or 5 college 
days prior to the Spring semester.

4.  Students who are academically suspended more than once and who do not 
make academic progress upon return to NCC, will be dismissed from the 
institution for a minimum of three years.

Academic Information & Policies
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Academic Recognition 
 Dean’s List – students who complete a minimum of six credit hours per semester, 
and who earn a semester grade point average of 3.50 or higher, will be recognized on 
the Dean’s Honor List for academic achievement.
 Graduation Honors – students who complete a minimum of 30 credit hours of 
coursework in the graduation major at Northampton, and have a graduation grade 
point average of 3.50 or higher in any degree, certificate or specialized diploma will 
be graduated with honors.  The graduation grade point average includes only those 
courses used toward the graduation major.

Attendance Policy
Class attendance and engagement in the learning process are critical factors in 
determining students’ success in their courses. NCC students are expected to attend 
all class sessions of courses in which they are enrolled, and are responsible for all 
material presented in class sessions of these courses.
 However, a student who misses class more than twice the number of weekly 
meetings of the class* (or the equivalent in short term courses) may be withdrawn 
from the course by the instructor. Students who are withdrawn for poor attendance 
will receive a grade of W. Faculty may issue a withdrawal through the first 90% of  
the semester (14th week or equivalent in short term classes*). After the 90% period,  
a student may not withdraw or be withdrawn.
 In an internet-based online learning course, a student is considered to have 
missed the equivalent of more than twice the number of weekly meetings of a tradi-
tional classroom course in a consecutive two-week period if there has been no partici-
pation by the student in the class through submission of assignments, participation in 
discussion forums or contact with the professor in any way during the period.
 Students who are withdrawn from the class for lack of attendance may appeal 
the enforced withdrawal to the instructor. If the Instructor agrees to reinstate the stu-
dent, he/she will be required to complete a reinstatement form and return it directly 
to the Records Office. If the appeal is denied, the student may speak with the appro-
priate academic dean and/or the Vice President for Student Affairs and Enrollment. 
Further discussion may take place with the faculty member, but the final decision on 
the withdrawal rests with the faculty member.

* Clinical and lab courses may have a different application of this attendance policy 
and it will be so noted on each syllabus. 

Academic Information & Policies
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Academic Appeals 
Appeals of grades, appeals of penalties for academic dishonesty, and appeals of 
actions related to the policy on Professional Conduct, will begin informally through 
discussion between the student and the faculty member involved and will proceed, 
if continued, through a series of formal steps culminating in a hearing before an 
Academic Appeals Committee, which will present its findings and recommendations 
for a decision to the Vice President for Academic Affairs. No final recommendation 
can be made without a quorum. The decision of the Vice President for Academic 
Affairs will be final, unless it differs from that of the committee; in such cases, the 
student may appeal to the President, whose decision is final.
 The appeals procedure is a student-motivated one; the responsibility to keep the 
action in progress rests primarily with the student.

Academic Appeals Committee 
The Academic Appeals Committee reviews matters related to appeals of grades, 
appeals of penalties for academic dishonesty, appeals of actions related to the policy 
on professional conduct, and waivers of graduation requirements. The Academic 
Appeals Committee shall be composed of the following: 5 full-time faculty members 
(at least two shall teach at the Monroe campus) elected to a two year term at large 
from Academic Affairs, one Student Services faculty member elected by that cluster, 
and four students (at least 2 shall attend classes at the Monroe campus) appointed for 
a one year term by the Student Senate and/or Monroe Student Governance.
 A quorum shall consist of the following: 7 persons – including 3 faculty 
members, 2 students, one Student Services faculty member and a dean (appointed  
by the President to hear the case). The Registrar may be asked to attend as an  
ex-officio member.
 In the event of a conflict of interest, the Vice President for Academic Affairs will 
appoint a substitute member or appropriate representative.

Grade Appeal: Policy and Procedure 
Grades are assigned by the course instructor. Students may appeal a final grade  
only in the cases where they are alleging a serious computational error in the grade  
or in cases where they allege unfair treatment in the application of a course policy  
or procedure.
 When a student wishes to appeal a grade, final or part of a semester’s work, he 
or she must follow the following procedures, and those involved in the appeal may 
recommend only the following actions:

1. The assigned grade may be supported.
2.  The faculty member may be asked to reconsider the grade in question.

Academic Information & Policies
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Step 1
If a student wishes to appeal a grade, he or she must make an appointment and meet 
with the faculty member within 10 working days. To appeal final grades or grades 
assigned in the last week of the semester, the student must make an appointment and 
meet with the faculty member at a formal meeting during the first week of the next 
regular semester unless arrangements can be made to initiate the meeting prior to 
that time.
 If no agreement can be reached, the student may file an appeal in the Office of 
the Vice President for Academic Affairs and proceed to Step 2.
 Note: A working day is defined as any day when a full schedule of classes are in 
session (this excludes Saturdays and Sundays).

Step 2
Within three working days of the meeting with the faculty member, the student 
may request in writing that the appropriate dean should call the meeting within five 
working days to include the student, faculty member, and program director, if any.
 After this meeting, the dean will send all parties involved a written recommen-
dation within three working days.
 Students who do not agree with the recommendation in Step 2 may appeal to 
the Academic Appeals Committee within three working days. This appeal must be 
submitted, in writing, to the Vice President for Academic Affairs. 

Step 3
Students initiate appeals to the Academic Appeals Committee (within three days of 
notification of outcome of Step 2) by requesting a hearing through the Vice President 
for Academic Affairs office. A hearing will be scheduled as quickly as possible, and 
all parties to the appeal will be informed of the date, time, and place of the meeting. 
It is the responsibility of the student and the person(s) whose decision(s) is (are) being 
appealed to provide the committee with evidence, documentary or otherwise. The 
appellant may be accompanied by a college friend.
 Having heard the cases of both appellant and objects of appeal, the committee 
will deliberate in private and recommend a decision to the Vice President for  
Academic Affairs, whose decision will be final unless different from the recommenda-
tion of the committee; in such cases the student may appeal to the President, whose 
decision is final.
 The Vice President for Academic Affairs will communicate in writing a decision 
on the appeal no later than three working days after the hearing.

Academic Information & Policies
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Academic Honesty Policy – Policy and Appeal Procedure
Northampton Community College considers honesty to be essential to the learning
experience. Academic honesty is one of the values that we expect members of the
NCC community will apply in their work on this campus and take into their lives
beyond NCC. Violations of academic honesty harm the learning experience and
violate the expectations and values that the NCC community embraces. We
expect all members of the NCC academic community to conduct themselves and
their work ethically and honestly.

Student Responsibilities
• Students are solely responsible for their work and for making sure that their work 

represents their own honest efforts to meet the goals of the course.
• They are responsible for showing that the work they present is theirs in whatever 

ways are deemed appropriate by the faculty for the course.
• They are responsible for learning and following the policies and expectations of 

the college and for understanding the consequences of actions that violate the 
policy on academic honesty.

Faculty Responsibilities
• Faculty members are responsible for demonstrating academic honesty in  

their work.
• They are responsible for making their expectations related to academic honesty 

clear to their classes including which activities and resources are allowed and the 
consequences for violations in their courses.

• They are responsible for communicating violations of the academic honesty 
policy to students and their division Dean and to the Associate Dean of Students 
at either the Bethlehem or Monroe Campus.

Academic Honesty Violations
Violations of the academic honesty policy include any actions that attempt to gain 
academic credit for work that does not represent the student’s own efforts and knowl-
edge. They include, but are not limited to the following situations and examples:

Cheating on examinations and quizzes —
• Using notes, materials, and/or mechanical, electronic or technological devices 

not authorized by the instructor during examinations or quizzes.
• Providing or receiving help on an examination or test in a manner not autho-

rized by the instructor.
• Buying, selling, improperly obtaining, or using any tests or examinations.
• Taking an exam or quiz for another student and/or allowing another student to 

take an exam or quiz in one’s place.

Academic Information & Policies
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• Altering or adding answers on exercises, exams, or quizzes after the work has 
been graded.

Plagiarizing —
• Using the ideas or words of others without appropriate quotation and 

documentation that acknowledges the source or sources — in other words, 
presenting someone else’s work as one’s own.

• Copying exact words, phrases or sentences without quoting and giving credit to 
the source.

• Using a paraphrased version of the opinions, work, or ideas of others without 
giving credit.

• The wrongful appropriation of all or part of someone else’s literary, artistic, 
musical, mechanical, or computer-based work.

• Copying all or part of an assignment, (a research paper, lab report, or workbook) 
from another person or resource and presenting it as one’s own work.

• Purchasing an assignment and submitting it as one’s own work.
• Falsifying or inventing information, data or research material. Altering or 

forging records or submitting false records as part of course work or making false 
statements, excuses, or claims to gain academic credit or influence grading.

• Listing sources that were never consulted.
• Gaining unauthorized access to another person’s or the College’s computer 

system or tampering with or copying programs, files, data or access codes 
associated with coursework.

• Tampering with or damaging the work of others or preventing others from 
completing their own assignments.

• Self-plagiarizing: the practice of submitting one’s own previously-submitted 
work as new; or of submitting the same work to different classes that one is 
enrolled in. Reworking a previously-submitted work, or submitting similar work 
to different classes may be an option only with the explicit permission of the 
current professor(s).

Penalties
When a faculty member believes that a student has committed acts that violate the
academic honesty policy, he or she will advise the student of the offense and the
penalty imposed.

A faculty member may apply one of the following penalties:
1. A written warning, with the requirement that the assignment be redone within 

the instructor’s specified time. 
• Faculty members are encouraged to report the incident and action to the  
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division Dean and to the Associate Dean of Students at the Bethlehem or 
Monroe Campus using the online Academic Honesty Violation Form.

2. A failing grade for the assignment or test.
• Faculty members are encouraged to report the incident and action to the

division Dean and to the Associate Dean of Students at the Bethlehem or
Monroe Campus using the online Academic Honesty Violation Form.

3. An “F” grade for the course.
• If a faculty member issues an “F” grade in the course as a penalty for

academic dishonesty, he or she must send a written report of the instance of
cheating or plagiarism and the action taken to the division Dean and to the
Associate Dean of Students at the Bethlehem or Monroe Campus using the
online Academic Honesty Violation Form.

• If the faculty member has given an “F” grade for the course as a penalty for a
violation of academic honesty, a student may not withdraw from the course
while the matter is under appeal or if it is resolved that the “F” grade stands.

Appeal Procedure-Charges of Academic Dishonesty
If a student wishes to appeal a charge of academic dishonesty or the penalty imposed,
the student should follow these steps:

Step 1
• If the student wishes to respond to the accusation, he/she must make an

appointment and meet with the faculty member at a formal meeting within 
ten working days of the notification.

• If the student and faculty member accept a specific resolution offered by either
of them, the matter shall be considered closed.

• If such a resolution cannot be reached, the student may formally appeal the
action of the faculty member within three working days after the meeting  
with the faculty member. Appeal of Charges of Academic Honesty Violation 
Forms and procedures will be available in the Office of the Vice President for 
Academic Affairs.

• While an appeal is in process, the student may not withdraw from the course.

Note: working day is defined as any day when a full schedule of classes are in session 
(this excludes Saturdays and Sundays).

Step 2
• Within three working days of the meeting with the faculty member, the student

may request in writing that the appropriate dean call a meeting to include the 
student, faculty member, and program director, if any, within five working days.

• After this meeting, the dean will send all parties involved a written recommen-
dation within three working days.
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• Students who do not agree with the recommendation in Step 2 may appeal to
the Academic Appeals Committee within three working days. This appeal must
be submitted, in writing, to the Vice President for Academic Affairs.

Step 3
• Students initiate appeals to the Academic Appeals Committee (within three

days of notification of outcome of Step 2) by requesting a hearing through the
Office of the Vice President for Academic Affairs. A hearing will be scheduled
as quickly as possible and all parties to the appeal will be informed of the date,
time, and place of the meeting. The faculty member will delay recording the
grade for the work in question until the appeal is decided.

• The Academic Appeals Committee will decide whether evidence sustains or
does not sustain such charges of academic dishonesty and whether the penalty is
consistent with the stated policies. A decision will be recommended to the Vice
President for Academic Affairs, whose decision is final unless different from the
recommendation of the committee. In such cases, the student may appeal to the
President whose decision is final.

• If evidence does not sustain such charges in the opinion of the committee and
the Vice President for Academic Affairs, all records in the student’s file related to
this charge will be expunged. If evidence does sustain the charges and the appeal
relates to the penalty, the committee may recommend the following actions:
1. The assigned penalty will be supported.
2. The faculty member may be asked to reconsider the penalty in question.

• The Vice President for Academic Affairs will communicate in writing a decision
to the student, faculty member, and Dean of Students no later than three work-
ing days after the hearing.

Recurring Violations of Academic Dishonesty
If the student is reported to have violated the Academic Honesty policy repeatedly,
the Associate Dean of Students at the Bethlehem or Monroe Campus shall request 
the Discipline Committee to consider the student’s dismissal from the college.

Incomplete Policy
An incomplete grade of I is issued after a student requests it and a faculty member 
agrees to allow completion of specific course work the student did not complete 
due to valid, unforeseen circumstances. These circumstances may include: serious 
illness of the student, serious illness or death in the student’s immediate family, etc. 
The request must be made for the Incomplete grade before the last class meeting of 
the semester. The faculty member may approve or deny the request. If the request is 
approved, the faculty member will outline, on the Assignment of “I” Grade form, the 
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work the student must complete. The faculty member will send the Assignment of  
“I” Grade form to the Records Office who will then communicate with the student.
 The deadline for completing the course requirements is no more than five 
months — or sooner as designated by the faculty member — after the date grades 
were due in the semester in which the I grade was issued. The faculty member will 
designate that the incomplete grade become a specific letter grade if the work is not 
completed. This grade may not be a withdrawal (W). An Incomplete grade in a 
prerequisite course may make a student ineligible to take the subsequent course.

Policy on Student Professional Conduct:
Documented evidence of a student’s failure to conduct herself/himself in accordance 
with professional codes of conduct (i.e. Departmental and Host Facilities Code of 
Ethics, Policies on Clinical Procedures, Departmental Policies and Procedures, etc.) 
could result in serious academic penalties, up to and including failure in the course or 
dismissal from the academic program. If a student wishes to appeal any action taken 
under this policy, he/she should follow the procedures for appeal of grades.

Policy for Academic Withdrawal from Allied Health Programs
Please see the Policies: College/Academics section of the College Catalog.

Confidentiality Policy
As outlined in the Family Educational Rights and Privacy Act of 1974, a student 
has the right to have his/her educational records remain confidential. The act states 
that: (a) an institution must establish a written policy and (b) must notify students of 
adopted procedures covering their privacy rights.
 Northampton Community College’s policy on the confidentiality of student 
educational records includes a detailed outline of both the rights and responsibilities 
of a student as provided under the law, and contains the operational procedures nec-
essary for implementing the policy.
 No one outside the institution will have access to, nor will the institution 
disclose any information from a student’s educational record without the written 
consent of the student, except as authorized by the act. In the event a written consent 
is requested, but no written consent is received within twenty (20) days of the request, 
the information will not be disclosed. No oral request for disclosure shall be granted.
 Within the Northampton Community College community, only school 
officials with legitimate educational interests may have access to educational 
records. A school official is a person employed by the College in an administrative, 
supervisory, academic, research, or support staff position (including law enforcement 
unit personnel and health staff); a person or company with whom the College has 
contracted (such as an attorney, auditor, collection agent, insurance agent, or official 
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of the National Student Clearinghouse); a person serving on the Board of Trustees; 
or a student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks. A 
school official has a legitimate educational interest if the requested information is 
necessary for that official to: (a) perform tasks required by their duties; (b) perform a 
task related to the student’s education; (c) perform a task related to the discipline of a 
student (d) provide a service or benefit to the student. Disclosure to a school official 
having a legitimate educational interest does not constitute institutional permission to 
transmit, share or disclose any or all information received to a third party.
 At its discretion, the institution may provide directory information in  
accordance with the provision of the act to include:

• student name and address
• major field of study and degree sought or completed
• degrees and awards received
• participation in officially recognized activities and sports
• most recent previous educational agency or institution attended by  

the student
• full or part time enrollment status and student classification (freshman  

or sophomore)
• dates of attendance
• expected date of completion of degree requirements and graduation

 Northampton Community College will release only the following  
directory information to telephonic requests: student’s name, degree sought or  
completed, expected dates of completion of degree requirements or graduation,  
and enrollment status.
 The College may disclose education records without consent in certain  
other circumstances:

• to comply with a court order or certain types of subpoenas
• to appropriate parties in a health or safety emergency
• to officials of another school, upon written request, in which a student  

seeks or intends to enroll
• in connection with a student’s request for or receipt of financial aid, as 

necessary to determine the eligibility, amount or conditions of the financial 
aid, or to enforce the terms and conditions of the aid

• to certain officials of the U.S. Department of Education, the Comptroller 
general, to state and local educational authorities, in connection with  
certain state or federally supported education programs

• to accrediting organizations to carry out their functions
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• to organizations conducting studies for or on behalf of the College
• the results of an institutional disciplinary proceeding against the alleged

perpetrator of a crime of violence may be released to the alleged victim of
that crime with respect to that crime.

 Students may restrict the release of directory information, except to school 
officials with legitimate educational interest and those listed immediately above. A 
student must make the request in writing to the Records Office. Requests are valid 
until the student notifies the Records Office, in writing, to cancel that restriction. 
Students must understand that withholding directory information prevents the 
College from verifying attendance or graduation and from publishing the student’s 
name in a graduation program or dean’s list. 
 A student who wants to review his/her education record must make a written 
request to the Records Office, listing the record(s) they want to inspect. Only records 
covered by the act will be made available within 45 days of the request. The Registrar 
will make arrangements for access and notify the student of the time and place to 
inspect the record. If the Records Office does not maintain the records the student 
requested, the Registrar will advise the student of the correct official to contact.
 The only exceptions are outlined by law and are listed below. A student may not 
inspect or review the following:

1. Financial information submitted by his/her parents
2. Confidential letters and recommendations associated with admissions,

employment or job placement and honors to which he/she has waived his/
her rights of inspection and review

3. Educational records containing information about more than one student,
in which case the institution will permit access only to the part of the
record which pertains to the inquiring student

4. Health records which are created by a health professional and are used
only in connection with treatment of the student. However, an appropriate
health professional of the student’s choice may review the health records

 The institution is not required to permit a student to inspect and review 
confidential letters and recommendations placed in his/her files prior to January 
1, 1975, provided those letters were collected under established policies of 
confidentiality and were used only for the purposes for which they were collected.

A student may have copies made of his/her records with the following exceptions:*
• the student has an overdue financial obligation to the College with a

financial hold
• a transcript from an institution other than Northampton Community College

*Copies of any requested records are made at the student’s expense.
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 Educational records do not include records of institutional, administrative, and 
educational personnel, which are the sole possession of the maker. Also, educational 
records do not include law enforcement records, student health records, employment 
records, or alumni records. However, a Northampton Community College student 
may review his/her health records, employment records, or alumni records by 
contacting the respective offices.
 Students have the right to request the amendment of education records that the 
student believes are inaccurate or misleading. They should write to the College official 
responsible for the record, clearly identify the part of the record they want changed, 
and specify why it is inaccurate or misleading.
 FERPA is not intended to provide a process to question substantive judgments 
which are properly recorded. The rights of challenge do not apply, for example, to a 
student’s argument that they deserved a higher grade in a course, if the grade recorded 
is the grade submitted by the faculty member. See the College catalog for policies 
applying to grade appeals or page 41 of this Handbook.
 If the College decides not to amend the record as requested by the student, 
the College will notify the student of the decision and advise the student in writing 
of his or her right to a hearing regarding the request for amendment. The College 
will provide the student with specific information in writing regarding the hearing 
procedures at the time of notification.
 Students have the right to file a complaint with the U.S. Department of  
Education concerning alleged failures of the College to comply with the requirements 
of FERPA. Contact the office that administers FERPA at: Family Policy Compliance 
Office, U.S. Department of Education, 400 Maryland Ave. SW, Washington DC, 
20202-4605.
 For purposes of compliance with FERPA, the College considers all students 
independent.

Getting Advice
Academic advising is a necessary and important part of your education. Your advisor 
can help you coordinate your learning experience and assist you in your progress to-
ward your educational goals. Your advisor can help you make the transition to college 
life, explore your life goals, develop realistic educational goals, choose an appropriate 
program, select courses and arrange your schedule, prior to registration each semester.
 All students are encouraged to meet with an advisor each semester.  
Students enrolled full-time are assigned an advisor, and are required to have  
an advisor’s signature on their registration form or to be cleared by their advisor  
for Web registration. Part-time students are strongly encouraged to request an advisor 
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by: contacting the Advising and Transfer Office, CC340, or accessing  
www.northampton.edu or calling 610-861-5346. Monroe Campus students can 
contact Student Services at 570-369-1871.

Grading System
A plus/minus grading system is used at the College. Using the plus/minus system is 
an option for faculty, not a requirement.
 Grades will be available online at MyNCC at the end of each regular semester. 
At the end of the seventh week of classes, faculty will submit to the Records Office 
the names of all students whose performance in a particular course to date puts them 
at risk of failing the course. The Records Office will communicate this information to 
those students by the end of the eighth week of the semester.

HONOR POINTS
  Points/ 
Grade Evaluation Credit Hour
A Superior 4.0
A-  3.7
B+  3.3
B Above Average 3.0
B-  2.7
C+  2.3
C Average 2.0
C-  1.7
D+  1.3
D Below Average 1.0
F Fail 0.0
P Pass 
I1 Incomplete 
N Not released 
R Released 
X No grade submitted 
IP In progress 
L Audited

1.  An incomplete grade (I) is given only when the student had obtained, in advance, the permission of the 
instructor to postpone completion of specific course work for a valid reason. (Refer to Incomplete policy.)

2.  A student may withdraw, or be withdrawn administratively, from a class in which he or she is enrolled through 
the 90% point in the instructional period.

3.  Through summer 2007, students who withdrew from a course through the first 2/3 of the instructional period 
received a grade of W. After that point, and through the end of the semester, students received a grade of WP 
or WF. The grade of WF counted as a grade of F in the student’s grade point average.

4.  Grade value for completion of developmental math modular units awarded through course challenge process; 
beginning Fall 2014.
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  Points/ 
Grade Evaluation Credit Hour
T Transfer Credits 
Z Successful completion of  
 course challenge process 
AZ4 Successful completion of  4.0 
 course challenge process 
BZ4 Successful completion  3.0 
 of course challenge process 
CZ4 Successful completion of  2.0 
 course challenge process 
TZ Credits accepted through  
 articulation agreement 
W2 Withdrawal 
WP3 Withdrawal, Passing 
WF3 Withdrawal, Failing 
Grade* Course repeated - this grade  
 IS NOT included in GPA 
Grade** Course repeated - this grade  
 IS included in GPA 
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Graduation Information
It is your responsibility to be sure you have met all of your graduation requirements. 
You should meet with your academic advisor, who will help you plan your program 
and registration. You may also review your degree audit on your MyNCC account.
 If you do not attend NCC for two consecutive major semesters and your pro-
gram’s requirements change, the program requirements in effect during the semester 
of re-entry will be your graduation requirements.
 Students must complete an Application for Graduation at the Bethlehem Cam-
pus Records Office, the Monroe Campus Enrollment Office or on the web to receive 
their degree, certificate or diploma. See the College Calendar for the due date for each 
semester. Commencement exercises are held twice a year in Bethlehem following the 
Fall and Spring semesters; August and December graduates should attend the Winter 
ceremony in January.

Schedule Change and/or Withdrawal
• A change of class from one class section to another is accomplished only with 

approval of the Records Office. Failure to seek official approval may result in the 
recording of an “F” grade.

• No courses may be added to a class schedule after the first week of a semester or 
equivalent time in short-term classes.

• Students may withdraw from classes in which they are enrolled through the 90% 
point of the semester (the end of the 14th week in a 15 week semester, or equiva-
lent in courses that run on a non-standard schedule) and an instructor may issue 
a withdrawal for poor attendance through the same period. Any student who 
officially withdraws, or is withdrawn by the instructor during this period will 
receive a grade of W for the course.

When the Weather is Bad or the College Needs to Close for Emergencies
If the college needs to open late, close early or close for an entire day, the decision will 
be announced on the NCC website (www.northampton.edu), on radio and TV, on 
the College’s weather closing information lines 610-861-4595 for Bethlehem sites and 
570-369-1800 (press 3) for Monroe and on the College’s Facebook page (facebook.
com/nccofficialfanpage). You can also sign up to receive a text alert when the 
College closes at www.northampton.edu/alerts. 
 Emergencies can occur at any time, but in the case of inclement weather, deci-
sions about day classes are usually made by 6 a.m. Decisions about classes starting at 
5 p.m. or after are made by 3 p.m. 
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 The College serves a large geographic area. Driving conditions may vary in dif-
ferent locations. If the College is open and you decide it is unsafe to travel, you must 
contact your instructor directly. If you will miss a test or major assignment, faculty 
may consider alternate arrangements if you have maintained consistent attendance 
and if you are up-to-date with your assignments. It is your responsibility to contact 
the faculty member.
 If weather-related closings cause students to miss the equivalent of more than 
one week of class meetings, a make-up day may be scheduled. Faculty will notify 
students of any necessary make-up days.
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Student Rights and Responsibilities

A student has the right to pursue an education in an environment that is conducive to 
the free exchange of information and ideas. At Northampton, students are encour-
aged to express themselves thoughtfully and freely as they participate in discussions 
in and out of class. 

With rights, come responsibilities. Specifically:

Inquiry and Expression
Students have the right to make inquiries and express opinions, orally, in print and 
online, but they have the responsibility to allow others to do the same and to be 
respectful of conflicting points of view. A student who believes he or she has been 
discouraged from offering dissenting viewpoints in classroom discussions or in 
assignments has the right to protest any form of sanction for his or her opinions. 

Association
A student has the right to organize and join associations that promote a common 
legal cause or interest (whether on or off campus). A student who joins an association 
has the responsibility to comply with the rules and regulations of the association, and 
to contribute to its objective.

Citizenship
A student does not lose his or her rights of citizenship when he or she enters the 
College. All constitutional and statutory rights such as, but not limited to, freedom of 
speech, peaceful assembly and the right of petition are ensured. At the same time, a 
student is expected to abide by local, state and federal laws and College regulations.

Information
A student has the right to have available accurate and understandable information 
about academic programs, student services, and rules and regulations of the College. 
The information concerning academic programs should include course and time re-
quirements, costs and placement statistics. A student has the responsibility to comply 
with academic program requirements, to appropriately utilize student services and to 
abide by the rules and regulations of the College.

Conduct
A student has the right to seek an education on a campus which is safe and at a col-
lege that does not tolerate misconduct. Consequently, a student has the responsibility 
to follow the Student Code of Conduct.
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Philosophy: Students enrolling in the College for credit or non-credit courses assume 

an obligation to conduct themselves in a manner compatible with the College’s 

function as an educational institution. 

 The College has an interest in behavior subject to this code separate from that 
of the civil authorities and, therefore, has the right and responsibility to exercise its 
jurisdiction and to take such action as is appropriate to protect this interest. Whenever 
appropriate, the College may report a discipline matter to civil authorities. 
 Any member of the College community (administrative official, faculty member, 
employee or student) may bring a charge under this code against a student by submit-
ting the particulars of the allegation in writing to the Associate Dean of Students at 
the Bethlehem or Monroe Campus. In addition to bringing charges under the code, 
all Northampton students are encouraged to bring all grievances and complaints 
to the Student Affairs Office (Bethlehem) or the Associate Dean of Students Office 
(Monroe). Please visit www.northampton.edu/reportit for more details.
 The discipline process is designed to maintain a safe and civil environment while 
educating students on community expectations. Students who are unable to conform 
to community expectations may no longer be able to participate as a member of 
this community. The preponderance of evidence standard will be used throughout 
the discipline process. Therefore, students may be sanctioned if it is determined to 
be more likely than not that a policy violation occurred. Any sanction(s) will be 
proportionate to the severity of the violation(s).

Student Code of Conduct
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Student Code of Conduct

Student Misconduct (non-academic) 
Misconduct for which a student is subject to disciplinary action includes the following: 
1. Forgery, alteration or misuse of college documents, records or identification 

fraud; or knowingly furnishing false information to the College. 
2. Acting or speaking in a manner seriously disruptive to the normal educational 

functions of the College, administration of the College disciplinary procedures 
or other College activities, including its community service functions, or of  
other authorized activities on College property or at College-sponsored or 
supervised functions. 

3. Assaulting or harassing any person on College property or at College-sponsored 
or supervised functions; or threatening to do any of those acts; or conduct that 
threatens or endangers the health or safety of another person. 

4. Stealing, concealing, defacing, tampering with, or intentionally damaging 
College property, or the property of a student, College employee, or campus 
visitor, or threatening to do so. 

5. Unauthorized entry to, or use of, College property, including the failure to leave 
any of the College buildings or grounds after being requested to do so by an 
authorized representative of the College while in the performance of his duties. 

6. Drinking or possessing any alcoholic beverage*, or being intoxicated on College 
property or at College-sponsored or supervised functions. 

7. Use, possession, or distribution on College properties or at College-sponsored or 
supervised functions of controlled or dangerous drugs or substances as defined 
by state and/or federal law, except as expressly permitted by law. 

8. Possession or use on College property or at College-sponsored or supervised 
functions of any firearm, gun, knife (except a pen knife without a switchblade), 
or other dangerous or deadly weapons of any kind, or of any explosive material or 
device, except as expressly permitted in writing by the President or his designee. 

9. Failure to comply with reasonable directions of college officials acting in perfor-
mance of their duties, including refusing to furnish identification upon request. 

10. Violation of other published College policies or regulations, or violation of 
federal, commonwealth, or local laws constituting felonies or misdemeanors. 

Unless otherwise provided, the above actions will be considered unacceptable conduct 
on any of the College’s campuses or branch facilities, including the student residential 
complex, and at College-sponsored or supervised functions or in any situation where 
students officially represent the College away from the campus. 
 *Students who are age 21 or above may consume alcohol when it is served, with 
College approval, at a College-sponsored event. However, all students, regardless of 
age, must abide by the laws of the Commonwealth and may not at any time be intoxi-
cated on College property or at a College-sponsored event. 
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 The consumption or possession of alcohol, alcohol containers or alcohol para-
phernalia, is not permitted in the residential complex. 

Disciplinary Actions 
 Warning: Oral or written expression that the student is in violation of the 
Student Code of Conduct and the imposed discipline, if any. 
 Disciplinary Probation: An official notice that the student may face suspension 
or expulsion should the student be involved in another incident during a specified 
period of time. The student may be excluded from acting as a representative of, or 
participant in, College co-curricular activities or programs and regular probationary 
meetings may be mandated.
 Interim suspension: Exclusion from classes and other privileges or activities 
(not to exceed 15 calendar days) pending final determination of an alleged violation. 
It is to be invoked only when the presence of the student on campus is detrimental 
either to the student or to others. 
 Suspension: Exclusion from classes and/or exclusion from other privileges or 
activities or from campus for a specific period of time. 
 Dismissal: Permanent dismissal from the College. 

Housing and Residence Life Actions
 Housing Probation: An official notice that the student may face housing 
contract termination should the student be involved in another incident during a 
specified period of time. The student may be excluded from acting as a representative 
of, or participant in, Housing and Residence Life activities or programs and regular 
probationary meetings may be mandated.
 Housing visitation suspension: Exclusion from visiting the apartments, resi-
dential complex and general grounds or parking lots surrounding the housing facil-
ities, including activities sponsored or supervised by the housing office, for a specific 
period of time. 
 Housing suspension: Exclusion from the apartments, residential complex and 
general grounds or parking lots surrounding the housing facilities including activities 
sponsored or supervised by the housing office, for a specific period of time. Students 
placed on housing suspension may be placed on probation or receive additional sanc-
tions from the College.
 Disciplinary action taken by the College is confidential. However, upon written 
request, alleged victims of any non-forcible sex offense or crime of violence (as defined 
by the Department of Education) will be notified of the results of any disciplinary 
proceedings against the accused student. If the alleged victim is deceased due to the 
crime or offense, the next of kin will be notified of the results upon written request. 
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Any disciplinary action may include additional stipulations such as fines and/or  
rehabilitative procedures such as counseling and/or community service. 

Disciplinary Actions Jurisdiction
 The Associate Dean of Students at the Bethlehem or Monroe Campus or his/
her designees are responsible for administering the Student Code of Conduct. The 
College Committee on Discipline functions to hear appeals and offenses as deemed 
appropriate by the Associate Dean of Students at the Bethlehem or Monroe Campus. 
 The rules hereby adopted shall govern the conduct of students upon the cam-
puses of the College and also upon or with respect to any other premises or property 
under the control of the College used in its teaching, research, administrative, service, 
cultural, recreation, athletic and other programs and activities.
 Except for College-sponsored off-campus programs, it is the intent of the College 
to leave disciplinary action with respect to off-campus offenses to civil authorities. 
It must be noted, however, that there are certain off-campus offenses that by their 
very nature pose as disruptions or serious threats to the College Community. In such 
cases, the College reserves the right to take appropriate action.

Disciplinary Procedures 
1. The Associate Dean of Students at the Bethlehem or Monroe Campus or his/her 

designee will conduct an investigation of the alleged misconduct. Based on the 
results of the investigation, the Associate Dean of Students at the Bethlehem or 
Monroe Campus or his/her designee will either: 
a. dismiss the charge 
b. impose a disciplinary action in the form of a warning, probation, interim 

suspension, suspension, or expulsion
c. refer the case to the College Committee on Discipline. The Committee will 

recommend action to the Dean of Students.
2. All disciplinary actions are to be imposed within 20 consecutive days of the 

initial written notification of the charges. 
3. For cases initially referred to the College Committee on Discipline:

a. The College Committee on Discipline shall be composed of the following: 
8 faculty members (at least two who teach at the Monroe campus) elected 
to a two year term at large by their peers; 8 students (at least 2 shall take 
classes at the Monroe Campus) appointed to a one year term by the Student 
Senate and/or Monroe Student Governance; and an appointee of the Vice 
President for Student Affairs and Enrollment.  
Note: students may self-nominate or be nominated by their peers or faculty and 
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staff at the College. Elected members of the student governing bodies are auto-
matically eligible for consideration. 
1. A quorum shall consist of the following: 3 persons – including 1  

faculty member, 1 student and the appointed administrator. All 
decisions shall be determined by a majority of those present. 

2. Election of faculty and students to this Committee will be administered 
by the office of the Vice President for Student Affairs and Enrollment. 

b. The accused will receive written notification of:
1. Charges lodged against him/her, including identification of the  

complainant 
2. Scheduled time and place of all hearings to include the identity of the 

person(s) hearing the case. A student has the right to challenge the 
composition of the College Committee on Discipline. The Associate 
Dean of Students at the Bethlehem or Monroe Campus must be 
notified in writing of this intent no later than 24 hours prior to the 
scheduled hearing. This notification must identify, as precisely as 
possible, the specific reason for the challenge. 

3. Any disciplinary action that is to be imposed and the specific period of 
time for which the disciplinary action will be in effect. 

4. The student is entitled to assistance by an advisor who can be a faculty 
member, staff member, or a fellow student from within the College. This 
advisor will be allowed to join the student in the hearing; however, the 
accused student is responsible for presenting his/her own information 
and the advisor is not permitted to speak or participate directly. The 
Associate Dean of Students at the Bethlehem or Monroe Campus must 
receive written notification from the student of the intent to have an 
advisor present no later than 24 hours prior to the scheduled procedure. 

5. All hearings are closed unless the student requests an open hearing. 
4. A student, charged with a violation of the code, shall be presumed innocent 

of those charges until responsibility is determined or the basis of the evidence 
properly admitted. 

5. Refusal by the student to participate in disciplinary proceedings shall result in 
exclusion from classes and/or exclusion from other privileges or activities or from 
campus. Additionally, discipline proceedings may be held without the presence 
of accused students who refuse to participate in the process.

Appeals 
Any student found responsible for a violation under the Code of Conduct may  
appeal the decision as outlined below. Such appeals must be filed in writing with 
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Student Policies

the Associate Dean of Students at the Bethlehem or Monroe Campus within 5 days 
from the date the student received notification of the disciplinary action. The written 
appeal must contain reasons for the appeal. Normally, appeals may be made on  
three bases:
1. New information sufficient to alter a decision.
2. The College’s failure to follow its own processes and procedures.
3. Improper sanctions.

A student may appeal a disciplinary decision of the Associate Dean of Students at 
the Bethlehem or Monroe Campus to the College Committee on Discipline. After 
hearing an appeal, the Committee will recommend action to the Vice President for 
Student Affairs and Enrollment or his/her designee. 
 In cases where the College Committee on Discipline conducts the initial  
hearing and recommends action to the Dean of Students, appeals will be made 
directly to the Vice President for Student Affairs and Enrollment, or his/her designee. 
The Vice President for Student Affairs and Enrollment decision represents the final 
process within the institution of all judicial matters. 

STUDENT POLICIES:

Involuntary Leave Policy
Northampton Community College (NCC) is committed to preserving the integrity of 
its learning environment and protecting its community members from the risk of phys-
ical harm. Separation of a student from NCC and its facilities may be necessary if there 
is evidence that the student poses a significant risk to the health and safety of others.
 This policy and these procedures do not take the place of disciplinary actions 
that are in response to violations of the Student Code of Conduct, nor do they 
preclude the removal or dismissal of students from the College or college-owned 
facilities as a result of violations of other college regulations. 

Policy Regarding Children on Campus
Children of students and staff are discouraged from being on campus for extended 
periods of time unless officially registered in a college program. Children under the 
age of 16 may not be left unattended on campus.
 Children are not permitted in class. The classroom instructor has the authority 
to make an exception to this policy for an emergency circumstance, using the follow-
ing criteria: if at all possible, students must contact the instructor prior to the class to 
seek permission; students may not request this special exception more than twice in 
one semester; children may not be disruptive (i.e.-noisy, moving around, interfering 
with the teaching-learning process) or they will be asked to leave immediately with 
their parent/guardian. 
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 Children accompanying parents to learning environments such as the Library 
or Learning Center may not be disruptive or they will be asked to leave immediately 
with their parent/guardian.

Residence Life Policies
Please refer to the residence life handbook for specific policies related to living  
on campus.

Student Complaint Procedure 

Scope of Complaint Procedure 
 This complaint procedure is for NCC students who have complaints about NCC 
policies, buildings and grounds, faculty and staff, fellow students, or guests. It does 
not encompass complaints already covered by other NCC policies and procedure. 
Please note that other, separate procedures exist for harassment, discrimination, 
sexual misconduct, disability complaints or accommodation requests, and academic 
matters, including grades and grade appeals. 

Complaint Procedure 
1. Complaints about College Policies or Buildings and Grounds. These 

complaints should be reported to studentcomplaints@northampton.edu OR 
www.northampton.edu/studentcomplaints OR the Office of Student Affairs  
(for Bethlehem sites) 610-861-4558 OR the Associate Dean of Students Office 
(in Monroe) 570-369-1842.  
 Student Affairs will forward the complaint to the administrator(s) best able 
to address it. The student will be contacted within 10 working days of filing 
the complaint, either to ask for additional information or to be informed of the 
resolution of the complaint.  
 If the student accepts the resolution, the matter will be considered closed. 
If the complaint has not been resolved to the student’s satisfaction, he or she has 
the right to appeal, using the procedure described below. 

2. Complaints about a faculty or staff member. It is generally recommended 
that the student discuss the complaint directly with the faculty or staff member. 
This will allow the staff or faculty member to have an opportunity to hear the 
concern(s) and work with the student to resolve the issue. The student should  
call or email the individual to schedule an appointment. In the meeting, the 
student should be specific about what the complaint is and how he or she would 
like it resolved.  
 If the student accepts the faculty or staff member’s resolution, the matter 
shall be considered closed. If the complaint has not been resolved to the student’s 
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satisfaction, he or she has the right to appeal, using the procedure described below. 
 If there are circumstances that make the student uncomfortable about 
speaking directly to the faculty or staff member about the complaint, he or she 
may report it via studentcomplaints@northampton.edu or www.northampton.
edu/studentcomplaints or the Office of Student Affairs (for Bethlehem sites)  
610-861- 4558 or the Associate Dean of Students Office (in Monroe)  
570-369-1842. The student will be contacted within 10 working days of filing 
the complaint regarding next steps in the process. 

3. Complaints about fellow students or campus guests should be reported through
Northampton’s See It! Report It! Stop It! Campaign, using the procedures 
described at www.northampton.edu/reportit. 

Appeals 
If a student’s complaint is not addressed to his or her satisfaction, he or she has the 
right to appeal. 

Appeals must be submitted in writing to studentcomplaints@northampton.edu. 

Appeals must include the following information: 
• Brief outline of steps the student has taken towards resolving the issue
• Decision given by the person handling the complaint
• Reason for the appeal
• Possible solution(s) to the complaint that would satisfy the student
• Student contact information (phone, email, etc.)

After an appeal has been submitted, the student who submitted the appeal will
be provided with information regarding next steps in the process and may be asked 
for additional information, if necessary, within 10 working days. 
 Appeals will be sent to the appropriate vice president whose decision will be 
considered final. 

Follow-Up 
The Office of Student Affairs will track student complaints through the College’s 
Maxient software. Data will be kept for seven years and will be reviewed no less 
than once a year to determine if the number and/or pattern of complaints require 
further institutional attention. Modifications and improvements made as a result of 
complaints will be documented in the Office of Student Affairs.

Discrimination, Harassment, and Sexual Misconduct Policy
Members of the NCC community, guests and visitors have the right to be free from 
sexual discrimination, harassment and misconduct. All members of the campus 
community are expected to conduct themselves in a manner that does not infringe 
upon the rights of others. When an allegation of misconduct is brought to an 
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appropriate administrator’s attention, and a respondent is found to have violated this 
policy, serious sanctions will be used to reasonably ensure that such actions are never 
repeated. This policy has been developed to reaffirm these principles and to provide 
recourse for those individuals whose rights have been violated. This policy is intended 
to define community expectations and to establish a mechanism for determining 
when those expectations have been violated. 
 Northampton Community College is committed to providing a learning, 
working and living environment that promotes personal integrity, civility and mutual 
respect in a place free of discrimination on the basis of sex; which includes all forms 
of sexual misconduct. Sex discrimination violates an individual’s fundamental 
rights and personal dignity. Northampton Community College considers sex 
discrimination in all its forms to be a serious offense. This policy refers to all forms 
of sex discrimination, including but not limited to: sexual harassment, sexual assault, 
sexual misconduct, sexual violence, domestic violence, dating violence and stalking 
by employees, students, or third parties. 
 Title IX of the Education Amendments of 1972 prohibits discrimination based 
on sex in educational programs and activities that receive federal financial assistance. 
To ensure compliance with Title IX and other federal and state civil rights laws, the 
College has developed policies and procedures that prohibit sex discrimination in all 
of its forms. 
 Northampton Community College does not discriminate on the basis of race, 
color, age, gender, sexual orientation, gender identity, religion, national origin, veter-
an status, disability, genetic information or any other basis of prohibited discrimina-
tion in its programs and activities. This policy extends to employment, programs and 
admission to the College. 
 This policy applies to all faculty, staff, students, and visitors. It also governs 
student-on-student sexual discrimination, including sexual assault, both on  
and off-campus. 
 Persons who experience discrimination, harassment, or sexual misconduct 
may respond to the experience in many different ways, including feeling confused, 
vulnerable, out of control, embarrassed, angry, or depressed. The College provides 
a variety of resources to assist individuals who have experienced discrimination, 
harassment, or sexual misconduct to address the effects of the incident and to help 
them determine whether and how to make a formal complaint about the incident. 
Please visit www.northampton.edu/titleix for the full policy.
 All reports of discrimination, harassment, and/or retaliation shall be prompt-
ly made to the Title IX Officer (or one of the designated Deputy Coordinators). 
 All College employees shall report all suspected incidents of discrimination 
or harassment.
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Sexual Misconduct
This policy prohibits any form of sexual misconduct. Acts of sexual misconduct may 
be committed by any person upon any other person, regardless of the sex, gender, 
sexual orientation, and/or gender identity of those involved. The definition of consent 
below will be used in the interpretation and application of this policy:
 Consent. Consent is knowing, voluntary, and clear permission by word or action 
to engage in mutually agreed upon sexual activity. Since individuals may experience 
the same interaction in different ways, it is the responsibility of each party to make 
certain that the other has consented before engaging in the activity. For consent to be 
valid, there must be a clear expression in words or actions that the other individual 
consented to that specific sexual conduct. Consent to a specific sexual contact (such as 
kissing or fondling) cannot be presumed to be consent for another specific sexual ac-
tivity (such as intercourse). A current or previous dating relationship is not sufficient 
to constitute consent. Silence or the absence of resistance alone is not consent. The ex-
istence of consent is based on the totality of the circumstances, including the context 
in which the alleged incident occurred. Individuals can withdraw consent at any time 
during sexual activity by expressing in words or actions that they no longer want the 
act to continue, and, if that happens, the other person must stop immediately.
 A person cannot consent if he or she is incapacitated. Under this policy, a person 
is incapacitated if he or she is disabled or deprived of ability to act or reason for one’s 
self, is unable to understand what is happening, or is disoriented, helpless, asleep, or 
unconscious for any reason, including due to alcohol or other drugs. Incapacitation is 
defined as a state where someone cannot make rational, reasonable decisions because 
they lack the capacity to give knowing consent (e.g., to understand the “who, what, 
when, where, why, or how” of their sexual interaction). This policy also covers a 
person whose incapacity results from mental disability, involuntary physical restraint, 
and/or from taking of an incapacitating substance. A person is incapacitated if the 
person is temporarily incapable of apprising or controlling the person’s own conduct 
due to the influence of a narcotic, anesthetic, or intoxicating substance; if a person is 
unable to communicate an unwillingness to act because the person is unconscious, 
asleep, or is otherwise physically limited; or if the person has a bodily impairment or 
handicap that substantially limits the person’s ability to resist or flee.
 An individual who engages in sexual activity when the individual knows, or 
should know, that the other person is physically or mentally incapacitated has violated 
this policy. It is not an excuse that the respondent to a claim of sexual misconduct 
was intoxicated and, therefore, did not realize the other person’s incapacity.
 The following are types of prohibited sexual misconduct under this policy:
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Non-Consensual Sexual Intercourse
Defined as any sexual penetration or intercourse (anal, oral, or vaginal) however 
slight with any object by a person upon another person that is without consent 
and/or by force.
 Sexual penetration includes vaginal or anal penetration by a penis, tongue, 
finger, or object, or oral copulation by mouth-to-genital contact or genital-to-
mouth contact.

Non-Consensual Sexual Contact
Defined as any intentional sexual touching however slight with any object by a 
person upon another person that is without consent and/or by force.
 Sexual touching includes any bodily contact with the breasts, groin, 
genitals, mouth, or other bodily orifice of another individual or any other bodily 
contact in a sexual manner.

Relationship Violence
Defined as violence between those in an intimate relationship (this includes roman-
tic, dating, or domestic relationships). Examples include, but are not limited to:
• physical assault between two people in a current or prior intimate 

relationship who do not live together (Dating Violence)
• physical assault between two people in an intimate relationship who live 

together (Domestic Violence)

Stalking
• Defined as a course of conduct directed at a specific person that is unwel-

come and would cause a reasonable person to feel fear or suffer substantial 
emotional distress. Examples include, but are not limited to: sending multi-
ple unwanted text messages, phone calls, or electronic communications

• following, watching, photographing, or otherwise tracking an individual 
without his or her permission

• sending unwelcome gifts, notes, or other items to another person

Retaliation
The College seeks to create an environment where its students and employees are 
free, without fear of reprisal, to use its procedures to determine if there has been 
a violation of their civil rights. Any act of retaliation will result in appropriate 
disciplinary action.
 Retaliation is defined as any adverse action taken against a person partic-
ipating in a protected activity because of their participation in that protected 
activity. Retaliation against an individual for alleging a violation of their civil 
rights, supporting a complainant, or for assisting in providing information 
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relevant to a claim, is a serious violation of this policy. Acts of alleged retaliation 
should be reported immediately to the Title IX Officer or Deputy Coordinators. 

Other Offenses
This policy prohibits other offenses of a discriminatory, harassing, and/or retalia-
tory nature not included in the previous sections as follows:
• Intimidation, defined under this policy as implied threats or acts that cause 

a reasonable fear of harm in another on the basis of actual or perceived 
membership in a protected class

• Hazing, defined under this policy as acts likely to cause physical or 
psychological harm or social ostracism to any person within the College 
community when related to the admission, initiation, joining, or any other 
group-affiliation activity on the basis of actual or perceived membership in 
a protected class. 

• Bullying, defined under this policy as repeated and/or severe aggressive 
behavior likely to intimidate or intentionally hurt, control or diminish 
another person, physically or mentally on the basis of actual or perceived 
membership in a protected class. 

• Violation of any other College rule, when it is motivated by sex or gender or 
the actual or perceived membership of the victim in a protected class, may 
be pursued using this policy and process. 

Section 504/ADA Policy and Procedure

Background
Northampton Community College  (NCC) welcomes qualified students with 
disabilities and endorses the principles of nondiscrimination and reasonable accom-
modation as described in Section 504 of the Rehabilitation Act of 1973 (504), the 
Americans with Disabilities Act and the Americans with Disabilities Amendments 
Act of 2009 (ADAA). The College prohibits discrimination against a person on the 
basis of disability or who has a history or record of such impairment or is regarded as 
having such impairment as well as persons who are associated with a disabled person. 
This procedure applies to complaints alleging disability discrimination carried out by 
students, faculty and staff, and third-party vendors.
 The College’s Section 504 Coordinator handles complaints and appeals of 
accommodation decisions and allegations of discrimination on account of disability. 
The Section 504/ADA Coordinator is Brett Last, Executive Director, Human 
Resources. He may be reached at blast@northampton.edu or 610-861-5460.

Procedures for Complaints of Discrimination Based Upon a Disability
If a student feels that he/she has been discriminated against based upon a disability 
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by another student, faculty or staff or a third party, a complaint should be filed 
with the ADA/Section 504 Coordinator who will conduct an investigation of the 
allegations in the complaint. If the report alleges misconduct by the ADA/Section 
504 Coordinator, then the report should be made to the President.  
 Within fifteen (15) days the ADA/Section 504 Coordinator will initiate an 
impartial, adequate, and reliable investigation. In determining whether the alleged 
conduct constitutes discrimination, the totality of the circumstances, the nature of the 
conduct and the context in which the alleged conduct occurred will be investigated. 
 The individual accused of discrimination will be advised of the allegations, the 
source of the complaint, and then given the opportunity to respond to the allegations. 
Parties are allowed to present witnesses and other evidence during the investigation. 
Within 60 days from the date that the complaint was received, the ADA/Section 504 
Coordinator, or designee, will prepare a written report, unless additional time to com-
plete the investigation is required. The report will include findings with respect to wheth-
er discrimination occurred. If an investigation cannot be concluded within 60 days, the 
appropriate parties will be advised and a projected conclusion day will be announced. 
 Should cause be found to support the allegations, the ADA/Section 504 
Coordinator will identify appropriate remedial actions which may include 
disciplinary action up to and including termination, and he/she will report those 
recommendations to the person responsible for the division/department in which  
the alleged discrimination/harassment occurred. 
 The College will also take steps to prevent the reoccurrence of any discrimina-
tion/harassment and to correct its discriminatory effects on the complainant and 
others if appropriate. 
 Within 15 days from the date that the report is prepared, the ADA/Section 504 
Coordinator will provide notice to both parties of the findings, including the findings 
with respect to wrongdoing, and the outcome resulting from the complaint, includ-
ing the final remedial actions and the basis for the decision.  The notice provided will 
include the procedure to appeal. 

Appeals of Results of Complaints of Discrimination Based Upon a Disability
Both parties may file an appeal if there is a disagreement with the findings and/or 
remedies of the complaint. An appeal must be made in writing. 
 All appeals must be filed with the President or his/her designee within 10 work-
ing days of the receipt of the Coordinator’s decision. The appeal must state why the 
appellant believes the result and conclusion is unsatisfactory. The President or his/her 
designee shall review the record and investigate further if deemed necessary. Within 
30 working days of the date of the filing of the appeal, all parties will receive notice of 
the President’s or his/her designee’s decision in writing. 
 The President’s or his/her designee’s decision will be final and binding on all parties.
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Confidentiality
All actions taken to investigate and resolve complaints through this procedure 
shall be conducted with as much privacy, discretion and confidentiality as possible 
without compromising the thoroughness and fairness of the investigation. All persons 
involved are to treat the situation with respect. To conduct a thorough investigation, 
the investigator(s) may discuss the complaint with witnesses and those persons 
involved in or affected by the complaint, and those persons necessary to assist in the 
investigation or to implement appropriate disciplinary actions.

No Retaliation for Filing a Complaint 
Retaliation against any individual for making a complaint of disability discrimi-
nation, or for assisting in the investigation of such a complaint is a violation of this 
policy and will not be tolerated. Any acts of retaliation will be subject to appropriate 
disciplinary action, such as but not limited to reprimand, change in work assignment, 
loss of privileges, mandatory training or suspension and/or immediate termination.
 Student complaints related to accommodations and disability related concerns 
should be addressed with NCC’s Chief Diversity Officer and ADA Coordinator,  
610-861-5300 or TTY/TDD 1-800-654-5984.
 Complaints can also be sent to the Director of the Office of Civil Rights, 
Department of Education, Office of Civil Rights, Washington, D.C. 20201.

Title IX Officer and Deputy Coordinators
The Director of Equity and Inclusion serves as Chief Diversity Officer, ADA 
Coordinator and the Title IX Coordinator for the College, and is available to anyone 
seeking additional information or wishing to file a complaint. The office is located in 
College Center Room 415-A. In the absence of the Director of Equity and Inclusion, 
the College’s Executive Director of Human Resources serves in the aforementioned 
capacities and may be reached at 610-861-5460. 

In addition, the following people have been designated to handle inquiries regarding 
these policies: 

Title IX Deputy Coordinator 
Belinda A. Austin, Associate Dean, Student & College Services
Keystone 131 Monroe 
BAustin@northampton.edu 
570-369-1872
Title IX Deputy Coordinator
Brian J. Shegina, Associate Director, Human Resources
4th Floor, College Center
BShegina@northampton.edu
610-332-6394
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Title IX Deputy Coordinator
Janelle L. Howey, Director, Residence Life
College Center 200
JHowey@northampton.edu 
610-332-6171

Complaints and reports should be made as soon as possible after an incident.

If you are the victim of a sexual assault:
1. Seek immediate medical attention. Do not change clothing, shower, bathe, 

brush teeth or douche. Delay the above and going to the bathroom (if possible) 
until you are examined as this preserves evidence of the assault. Medical atten-
tion should be accessed at a local hospital. 
• Easton Hospital: 610-250-4000
• Muhlenberg Hospital/LVH: 610-861-2200
• St. Luke’s Hospital: 610-954-4000 
• Pocono Medical Center: 570-476-3351

2. Seek emotional support. It is important that you talk about this issue and that 
you tell someone you trust. 

On-campus you may contact: 
• Counseling staff 610-861-5342 (Bethlehem) or 570-369-1870 (Monroe)
• Health and Wellness Center staff (Bethlehem) - 610-861-5365
• Residence Life staff – 610-861-5324 or 610-861-4115

Off-campus you may contact: 
• Crime Victims Council/ Sexual Assault 24-hour hotline (Bethlehem)–  

610-437-6611
• Women’s Resources Hotline (Monroe)– 570-421-4200
• North Penn Legal Services - 610-317-5317 

3. Options for filing a report include:

Formal Reporting
Complainants are encouraged to speak to College officials, such as the Title IX 
Officer or Deputy Coordinators (see page 68), NCC Security and/or the local police 
to make formal reports. 
 Local Police - 911
 Campus Security:

• Bethlehem Campus – 610-861-5588
• Monroe Campus – 570-369-1911
• Fowler – 484-390-3240
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Complainants have the right, and can expect, to have complaints taken seriously 
by the College when formally reported and to have those incidents investigated and 
properly resolved through these procedures. Formal reporting still affords privacy to 
the reporter and only a small group of officials who need to know will be told. Infor-
mation will be shared as necessary with investigator(s), witnesses, the respondent, and 
a hearing board if deemed appropriate. The number of people with this knowledge will 
be kept as few as reasonably possible to preserve a complainant’s rights and privacy. 

Anonymous and Third Party Reporting
The Title IX Officer and Deputy Coordinators accept anonymous and third-party 
reports of conduct alleged to violate this policy and will follow up on such reports. 
The individual making the report is encouraged to provide as much detailed 
information as possible to allow the Title IX Officer or Deputy Coordinators to 
investigate and respond as appropriate. The College may be limited in its ability 
to investigate an anonymous or third party report unless sufficient information is 
provided. (See www.northampton.edu/reportit)

Confidential Reporting
If a reporting party would like the details of an incident to be kept confidential, the 
reporting party may speak with counselors, health service providers, victim services 
advocates, domestic violence resources, local or state assistance agencies, or members 
of the clergy who are permitted by law to maintain confidentiality (except in extreme 
cases of immediacy of threat or danger or abuse of a minor). These sources may 
submit anonymous statistical information for timely warning and Clery Act purposes. 
If a reporting party is unsure of a resource’s ability to maintain confidentiality, the 
reporting party is advised to ask them before talking to them. 
 NCC counselors for students and/or the Employee Assistance Program for 
employees are available to help free of charge and can be seen on an emergency basis.

Private Reporting
Reports to College employees who are not confidential resources (i.e., Health & 
Wellness Center and Counseling staff) will be treated with the maximum possible 
privacy. If a reporting party is unsure of a resource’s ability to maintain privacy, the 
reporting party is advised to ask them before talking to them. The resource will be 
able to explain the resource’s reporting obligations and help a reporting party make 
decisions about who is in the best position to help. If personally identifiable informa-
tion is shared, it will be shared with as few people as possible under the circumstances 
and efforts will be made to protect privacy to the greatest extent reasonably possible. 
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Criminal Reporting
If someone is in immediate danger or is a victim of a crime, call 9-1-1. Some acts of 
discrimination and harassment may also be crimes, such as sexual assault or stalking. 
Allegations of criminal conduct should be reported to law enforcement even when it 
is not clear whether the conduct rises to the level of a crime. Regardless, law enforce-
ment can assist with obtaining medical care, getting immediate law enforcement 
response and protection, connecting with victim advocate services and counseling 
support, initiating a criminal investigation as appropriate, and answering questions 
about the criminal process. 
 In cases where students involved in sexual assault accusations are brought 
to a disciplinary hearing:
 Upon receipt of the investigative report, the Title IX Officer will forward it to 
the Vice President for Student Services and Enrollment or designee for an appropriate 
hearing per the Student Code of Conduct procedures. During a hearing:
• Both the complainant and the respondent will receive equivalent notice of  

the process.
• The complainant will have the opportunity to be present throughout the  

entire Hearing.
• The complainant will be entitled to the same opportunity to have others present 

during a Hearing as is provided to the respondent, including residence hall staff 
and/or a College Support Person;

• Both the complainant and the respondent will have the opportunity to present 
witnesses with information pertinent to the alleged sexual harassment, sexual 
misconduct or sexual assault, and any relevant information to the Hearing panel 
during the conduct process; 

• The complainant will be provided options for reasonable alternative 
arrangements if he or she does not want to be present in the same room as  
the respondent during the Hearing;

• Testimony regarding any party’s past sexual conduct will ordinarily not be 
permitted, except in those instances where there was a prior sexual relationship 
between the parties and the testimony may be relevant to the issue of consent. 
If the respondent is found responsible for the conduct alleged in the complaint, 
his or her past sexual misconduct, if any, may be considered in determining the 
appropriate outcome.

• The College will document the proceedings.

Following the hearing, the decision of whether a policy violation has occurred will 
be determined by using a preponderance of the evidence standard. A finding of a 
policy violation by a preponderance of the evidence means that it is more likely than 
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not that the policy violation occurred. If, following the hearing, the decision is that 
no policy violation has occurred the process will end. Regardless of the outcome, the 
complainant, the respondent, and the Title IX Officer will be notified of the finding 
in writing.
 If, following a hearing, the student is found to have violated College policy, 
appropriate disciplinary sanctions will be determined after consultation with the Title 
IX Officer. The Vice President for Student Affairs and Enrollment (or designee) will 
notify the respondent, the complainant, and the Title IX Officer in writing of the 
Vice President’s decision. This written decision must be issued within fifteen college 
days of the date of receipt of the investigative report from the Title IX Officer.

Sanctions
Factors considered when determining a sanction may include:
• The nature of, severity of, and circumstances surrounding the violation
• The respondent’s disciplinary history
• Previously founded complaints or allegations against the respondent involving

similar conduct
• Any other information deemed relevant by the Title IX Officer
• The need to bring an end to the discrimination, harassment, and/or retaliation
• The need to prevent the future recurrence of discrimination, harassment,

and/or retaliation
• The need to remedy the effects of the discrimination, harassment, and/or

retaliation on the victim and the community

For examples of the range of potential disciplinary sanctions against students, see the 
section of the Student Handbook entitled Disciplinary Actions on page 57. 

Appeals
Appeals of the decision of the Vice President for Student Affairs and Enrollment or 
designee (for students) or the Vice President/President (for employees) may be filed by 
the complainant, the respondent or both. All requests for appeal considerations must 
be submitted in writing to the Title IX Officer within five college days of the date of 
the final written notice.

Appeals are limited to allegations of the following:
• A procedural error or omission occurred that significantly impacted the outcome.
• There is new evidence, unknown or unavailable during the investigation, that could

substantially impact the finding or sanction. A summary of this new evidence and
its potential impact upon the investigation must be included in the appeal.

• The sanctions imposed are substantially disproportionate to the severity of
the violation.
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The original finding and sanction/responsive actions will stand if the appeal is not 
timely or is not based on the grounds listed above, and such a finding and sanction/
responsive action(s) are final. When a party requests an appeal, the other party 
(parties) will be notified and given an opportunity to respond.
 For students: In cases involving student conduct, a person designated by the  
Vice President for Student Affairs and Enrollment will review the appeal request(s).
 Where the designee finds that at least one of the grounds is met, and proceeds 
with the appeal, additional principles governing the hearing of appeals include the 
following:
• The original decision will only be changed when there is a compelling 

justification to do so.
• Appeals are not intended to be full re-hearings of the complaint. Appeals are 

confined to a review of the written documentation or record of the original 
hearing and pertinent documentation regarding the grounds for appeal.

• Sanctions will not be imposed pending the outcome of the appeal. Interim and/
or protective actions may be imposed and/or continued as appropriate.

• The designee will render a decision within ten college days to the Title IX Officer 
who will normally provide written notice of the appeal to all parties within three 
college days from the date of the appeal review.

• All parties will be informed of whether the grounds for an appeal are accepted 
and the results of the appeal decision.

• Once an appeal is decided, the outcome is final: further appeals are not permit-
ted under this policy. 

Statement of Rights for Complainants and Respondents
Both complainants and respondents will be afforded the following rights under  
this policy:
• To be treated with respect by College officials
• To take advantage of campus support resources (such as Counseling Services and 

College Health Services for students, or EAP services for employees)
• To experience a safe educational and work environment
• To have an advisor (students) or representative (employees) during this process
• To refuse to have an allegation resolved through informal procedures
• To be free from retaliation
• To have complaints heard in substantial accordance with these procedures
• To reasonable and necessary participation in the process

Risk Reduction Tips
Risk reduction tips can often take a victim-blaming tone, even unintentionally. With 
no intention to victim-blame, and with recognition that only those who commit 
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sexual violence are responsible for those actions, these suggestions may nevertheless 
help you to reduce your risk of experiencing a non-consensual sexual act. Below, 
suggestions to avoid committing a non-consensual sexual act are also offered: 
• Know your sexual intentions and limits. You have the right to say “NO” to 

any unwanted sexual contact. If you are uncertain of what you want, ask your 
partner to respect your feelings.

• Communicate your limits firmly and directly. If you say “No,” say it like you 
mean it. Avoid giving mixed messages. Back up your words with a firm voice and 
clear body language. Do not assume that someone will automatically know how 
you feel or will eventually “get the message” without your having to say anything.

• Understand that some individuals may inappropriately assume that one is 
willing to engage in sexual relations based upon behaviors or appearances (e.g. 
drinking or the way in which someone dresses).  Be clear up front about your 
intentions and boundaries in such situations.

• Listen to your gut feelings. If you feel uncomfortable or think you might be at 
risk, leave the situation immediately and go to a safe place.

• Don’t be afraid to “make waves” if you feel threatened. If you feel you are being 
pressured or coerced into sexual activity, don’t hesitate to state your feelings and 
leave the situation.

• Attend large parties with friends you trust. Agree to “look out” for one another. 
Leave with the group, not alone. Avoid leaving with people that you don’t know 
very well.

• Take care of your friends and ask that they take care of you. A real friend will 
challenge you if you are about to make a mistake. Respect them when they do. 

If you find yourself in the position of being the initiator of sexual behavior, you owe 
sexual respect to your potential partner. These suggestions may help you to reduce 
your risk for being accused of sexual misconduct: 
• Clearly communicate your intentions to your sexual partner and give them a 

chance to clearly relate their intentions to you. 
• Understand and respect personal boundaries. 
• DON’T MAKE ASSUMPTIONS about consent; about someone’s sexual 

availability; about whether they are attracted to you; about how far you can go 
or about whether they are physically and/or mentally able to consent. If there are 
any questions or ambiguity then you DO NOT have consent. 

• Mixed messages from your partner are a clear indication that you should stop, de-
fuse any sexual tension and communicate better. You may be misreading him/her. 
The person may not have figured out how far he/she is willing to go with you yet. 
You must respect the timeline for sexual behaviors with which he/she is comfortable. 

• Don’t take advantage of someone’s drunkenness or drugged state, even if it was 
self-inflicted. 
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• Realize that your potential partner could be intimidated by you, or fearful.  
You may have a power advantage simply because of your gender or size. Don’t 
abuse that power. 

• Understand that consent to some form of sexual behavior does not automatically 
imply consent to any other forms of sexual behavior. 

• Silence and passivity cannot be interpreted as an indication of consent. Read 
your potential partner carefully, paying attention to verbal and non-verbal 
communication and body language. 

Sexual Offense Educational Programming
Because Northampton Community College recognizes sex discrimination in all its 
forms as important issues, the College offers annual educational programming to a 
variety of groups such as: staff, security, Residence Life, Faculty, incoming students, 
resident and off-campus students and, members of student organizations. Visit 
www.Notalone.gov for more information and resources on avoiding and preventing 
sexual assault.
 Sex Discrimination educational programming may address matters such as: a 
definition of what constitutes sex discrimination, the causes of sex discrimination, 
myths involved with sex discrimination, prevention, the relationship between sex 
discrimination and alcohol use, what to do if you are assaulted, the nature of a 
rape examination, an explanation of the College sex discrimination policy, how 
to file charges within the College, its conduct system, and/or with the local police 
department, men’s issues and sexual assault, and campus community resources to 
assist both the survivor and the accused. 

Federal Enforcer
The U.S. Department of Education, Office for Civil Rights (OCR) is the federal 
agency charged with enforcing compliance with Title IX. Individuals with 
complaints of this nature always have the right to file a formal complaint with  
the United States Department Education:

Office for Civil Rights (OCR)
400 Maryland Avenue, SW
Washington, DC 20202-1100
Customer Service Hotline #: (800) 421-3481
Facsimile: (202) 453-6012 
TDD#: (877) 521-2172
Email: OCR@ed.gov
Web: http://www.ed.gov/ocr
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Supporting Our Students
At NCC we recognize that students will experiment and be influenced by their friends 
and society. This experimentation is an important part of becoming self-sufficient and 
the result of this experimentation can help students to develop lifelong values.
 Nevertheless, we also recognize that some experimentation may result in 
negative consequences. To minimize these consequences we offer guidance and 
support on a number of issues.

Gambling
Gambling can become a serious concern and addiction for some students making it 
difficult for them to be academically focused and financially stable. There is support 
available at the Bethlehem campus in the Counseling Center (CC250/610-861-5342) 
and at the Monroe campus in Student Services (570-369-1842). 

Social Networking
Being active in social media can help you meet and communicate with other stu-
dents, but it is important to use good judgment. Familiarize yourself with the terms 
and conditions of the sites or services you use, and be careful not to post anything 
that would jeopardize your safety or future job prospects. 
 Be very careful not to use social media to harass or threaten others or to damage 
their reputation. It is O.K. to disagree with someone, but differences of opinion 
should be expressed respectfully. Behavior that is not acceptable on campus is not 
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acceptable online. Infringing on the rights of others or seriously disrupting the 
educational functions of the College may be in violation of the Student Code of 
Conduct and may result in disciplinary action. If you have questions about this, 
please contact the Assistant Dean of Students at 610-861-4558. 

Smoking/Tobacco Policy
As part of the College’s commitment to the health and well-being of the College 
community, smoking (e.g., cigarettes, hookahs, e-cigarettes, etc.) and the use of any 
tobacco products (e.g., chewing tobacco) are prohibited on campus except in your 
vehicle and where designated by signage. A fine of $100 may be assessed for violating 
the smoking/tobacco policy.

Smoking Cessation/Education
Most students recognize the negative effect of smoking on their health. Smoking
cessation support is provided through the Health and Wellness Center in CC120 or
at 610-861-5365. Education materials and counseling are available.

Drug and Alcohol Use
Most NCC students make responsible choices around the use of alcohol and other 
drugs. However, some students will experiment with drugs and alcohol and will  
end up abusing them. Research has proven that drug and alcohol experimentation 
can have a negative effect on one’s health, relationships and academic work. 
Because we want our students to succeed, support for students, whose lives are 
negatively affected by drugs and alcohol, is available at the Bethlehem campus in the 
Counseling Center (CC250/610-861-5342) and at the Monroe campus in Student 
Services (570-369-1842).
 There are counselors available to counsel students, to provide education, to make 
assessments, to make referrals or to refer students to local Alcoholics or Narcotics 
Anonymous meetings.

Drug and Alcohol Abuse

Introduction
The NCC community is committed to fostering an environment in which intellectual 
exchange and skill development take place within an atmosphere conducive to 
student learning. In order to maintain such an environment, community members 
must abide by NCC’s policy on alcohol and other drugs and the laws of the 
Commonwealth of Pennsylvania that pertain to drugs and alcohol. The College 
considers misuse of alcohol or other drugs to be a serious condition which adversely 
affects the campus climate. 
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Policy Governing the Use of Alcohol and Other Drugs
Northampton Community College’s policy prohibits the use, possession, or 
distribution of controlled or dangerous drugs or other substances as defined by 
federal, state, and local laws, except as expressly permitted by law. Drinking or 
possessing alcoholic beverages on campus is prohibited. Members of the College 
community who are age 21 or older may consume alcohol when it is served, with 
College approval, at a College sponsored event. However, all individuals, regardless 
of age, must abide by applicable laws and may not at any time be intoxicated or under 
the influence of illegal substances on College property, at a College sponsored event 
or when representing the College. Alcohol containers and drug paraphernalia are 
banned from campus. Advertisement of prohibited substances cannot be posted on 
exterior doors or walls or in any public areas (including student residence halls). 

Alcohol and Drug Prevention and Intervention
As part of its educational mission, Northampton Community College sponsors alco-
hol and drug education programs in the form of lectures, workshops and social norms 
initiatives. Students who have been identified as having a substance abuse problem, or 
others who seek help voluntarily, will be assisted by counselors located in the Coun-
seling Center, CC250. The College also promotes alcohol free programs. It is through 
these educational programs and services that the College hopes to empower students 
to make wise, informed decisions regarding the use of alcohol and other drugs. 

Disciplinary Actions
Any use of alcohol or other drugs on campus is governed by the College’s policy as 
well as by applicable federal, state, and local laws. Students should understand and 
respect all guidelines regarding the possession, use, manufacture, consumption, 
furnishing and distribution of alcohol or other drugs. If suspected to be in violation 
of any policy and/or law, students should understand that they will be subject to dis-
ciplinary action by Northampton Community College as well as by the appropriate 
governing authorities. It is the responsibility of the student to understand and abide 
by these laws and policies. 
 As outlined in the Northampton Community College Student Code of Conduct, 
sanctions may be imposed upon students in violation of this policy. Any disciplinary 
action may include additional stipulations (e.g. fines, rehabilitative procedures such as 
counseling, and/or community service.) Please note that past history may be taken into 
consideration when sanctions are being determined. 
 When deemed necessary, local law enforcement will be involved. If illegal drugs 
or drug paraphernalia are found, the local authorities will be contacted immediately.
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Legal Implications of Alcohol and Drug Use
Members of the campus community should be aware that there are serious 
consequences for the unlawful possession or distribution of illicit drugs, abuse of 
alcohol, or underage drinking. Check with your local law enforcement agency if you 
need more information about the laws governing alcohol and drugs.

Health Risks Associated with the Use of Alcohol and Other Drugs
Health risks associated with the use of illicit drugs and the abuse of alcohol are varied 
and range from heart and liver damage, to intense psychological or physiological 
dependence, to death. Members of the campus community are encouraged to consult 
information located in the Health and Wellness Center, the Counseling Center, or 
the US Department of Health and Human Services to review the effects of various 
drugs and alcohol in more detail.

These additional policies can be found in the current College Catalog:
• Final Exams • Academic Restart 
• Residency • Classification of Students 
• Advanced Placement • Repeat Course Policy
• Waiver of graduation requirements • Audit Policy

The Board of Trustees endorses the principle of equal educational and employment opportunities for all 
people regardless of race, color, sex, religion, ancestry, national origin, age, sexual orientation, or based 
on an individual’s actual or perceived disability, or on a person’s association with a person with a disability. 
Furthermore the Board does not discriminate on the basis of race, color, sex, religion, ancestry, national 
origin, age, sexual orientation, or based on an individual’s actual or perceived disability, or on a person’s 
association with a person with a disability in the educational programs or activities it operates.

If you require accommodations for College events, contact the Office for Disability Services, 610-861-5342 
or TTY/TDD 1-800-654-5984, at least one week prior to your planned visit. Chief Diversity Officer and ADA 
coordinator: 610-861-5300 or TTY/TDD 1-800-654-5984.
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Map: Bethlehem Campus
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Fall 2017 Academic Calendar

TUITION/FEE DUE DATE Tuesday, August 1
Last day for full refund Friday, August 18, 4:30 pm
CLASSES BEGIN Monday, August 21
Last day for 75% tuition/fee refund Friday, August 25, 4:30 pm
Last day to add classes Friday, August 25, 4:30 pm

(A class may be added if that class has not met for more 
than the equivalent of one week’s classes.)

Last day for 50% tuition/fee refund Friday, September 1, 4:30 pm
Labor Day Holiday - College Closed Saturday – Monday, September 2-4
Last day for 25% tuition/fee refund Monday, September 11, 7 pm
Fall Break Monday-Tuesday, October 9-10

 No Monday or Tuesday day classes or Tuesday evening classes; 
Monday evening classes meet

Mid-Semester Progress Notices due Wednesday, October 11, noon
Priority Registration on MyNCC  
for current students for Spring Mon-Sun, October 30 – November 5
Registration for New and Re-Admit students 
begins for Spring Monday, November 13
Last day to apply for December graduation Monday, November 20
CALENDAR ADJUSTMENT: Wednesday, November 22

 Wednesday day and evening classes not held, 
but Monday day classes are held on Wednesday

Thanksgiving Holiday – College Closed 5pm Wednesday-Sunday,  
November 22-26

Last day to withdraw from classes Friday, December 1, 4:30 pm
Registration begins for Summer  
(Current, New, Re-Admit students) Monday, December 4
CLASSES END  Saturday, December 9
Reading Day  Monday, December 11
Final written work and projects due Tuesday, December 12, noon
Examination Period Monday-Saturday, December 11-16
 (Monday for Monday evening classes only **) 
Final Grades due Tuesday, December 19, noon
Incomplete deadline  Wednesday, May 9

The FALL 2017 calendar reflects standard semester dates; the MID-FALL 2017 calendar reflects 10-
week Mid-Fall dates.

For important dates regarding classes that run on a non-standard schedule, contact the Records Office 
– Main Campus or Enrollment Office – Monroe Campus.

* The College may schedule make-up days to recover lost instructional time in the event that closures for inclement weather
and/or other circumstances result in the loss of more than one week of instructional time in campus-based courses.

** Reference to “evening classes” denotes any course with a start time of 5 pm or later.
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MID-FALL 2017

Last day for full refund Friday, September 29, 4:30pm
CLASSES BEGIN Monday, October 2
Last day to add classes Thursday, October 5, 7pm
Last day for 75% tuition/fee refund Thursday, October 5, 7pm
Last day for 50% tuition/fee refund Tuesday, October 10, 7pm
Last day for 25% tuition/fee refund Friday, October 13, 4:30 pm
Last day to withdraw from classes  Friday, December 1, 4:30 pm
CLASSES END  Saturday, December 9
Reading Day  Monday, December 11
Examination Period Monday-Saturday, December 11-16
Final Grades due Tuesday, December 19, noon
Incomplete Deadline Wednesday, May 9

• Fall semester classes begin on 8/21/17 and follow the standard academic
calendar (listed on page 83).

• Mid-Fall classes begin on 10/2/17 and continue through 12/9/17.

WINTER 2017

Last day to add classes (New or Visiting students) Monday, December 11, 7:00 pm
Last day to add classes Friday, December 15, 4:30 pm 
 (Currently enrolled NCC students)
Last day for full refund Friday, December 15, 4:30 pm
CLASSES BEGIN Monday, December 18
Last day for 75% tuition/fee refund Monday, December 18, 7:00 pm
Last day for 50% tuition/fee refund Wednesday, December 20, 7:00 pm
Last day for 25% tuition/fee refund Friday, December 22, 4:30 pm
Last day to withdraw from classes  Tuesday, January 9, 7:00 pm
CLASSES END  Friday, January 12
Proctored Final Exam (MATH 120 Only) Friday, January 12
Online Final Exam  Saturday, January 13
Grades Due Tuesday, January 16, noon

Mid-Fall and Winter 2017 Academic Calendar
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Spring 2018 Academic Calendar

TUITION/FEE DUE DATE Wednesday, January 3, 2018
Last day for full refund Friday, January 12, 4:30 pm
Martin Luther King Observance – College Closed Monday, January 15
CLASSES BEGIN Tuesday, January 16
Last day for 75% tuition/fee refund Monday, January 22, 7 pm
Last day to add classes Monday, January 22, 7 pm

 (A class may be added if that class has not met for more 
than the equivalent of one week’s classes.)

Winter Commencement Saturday, January 27
Last day for 50% tuition/fee refund Monday, January 29, 7 pm
Last day for 25% tuition/fee refund Monday, February 5, 7 pm
Last day to apply for May graduation Friday, February 9, 4:30 pm
Midterm Grades due Monday, March 5, noon
Spring Break Monday-Saturday, March 12-17
  (Non-standard courses held unless otherwise noted)
Classes resume Monday, March 19
Priority Registration on MyNCC  Monday-Sunday, April 2-15 
for current students (for Fall)
Last day to withdraw from classes Monday, April 30, 7 pm
Registration for New and Re-Admit students  Tuesday, May 1 
begins (for Fall) 
CLASSES END  Monday, May 7
Reading Day  Tuesday, May 8
Final written work and projects due Wednesday, May 9, noon
Examination Period Tuesday - Monday, May 8-14
 (Tuesday for Tuesday evening classes only) 
Final Grades due Wednesday, May 16, noon
Spring Commencement Thursday, May 24
Memorial Day – College Closed Monday, May 28
Incomplete deadline Monday, October 8, 2018

The SPRING 2018 calendar reflects standard semester dates; the MID-SPRING 2018 calendar reflects 
10-week Mid-Spring dates.

For important dates regarding classes that run on a non-standard schedule, contact the Records Office 
– Main Campus or Enrollment Office – Monroe Campus.

* The College may schedule make-up days to recover lost instructional time in the event that closures for inclement weather
and/or other circumstances result in the loss of more than one week of instructional time in campus-based courses.

** Reference to “evening classes” denotes any course with a start time of 5 pm or later.
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TitleMid-Spring 2018 Academic Calendar

MID-SPRING 2018

Last day for full refund Friday, February 23, 4:30pm
CLASSES BEGIN Monday, February 26
Last day to add classes Thursday, March 1, 7pm
Last day for 75% tuition/fee refund Thursday, March 1, 7pm 
Last day for 50% tuition/fee refund Tuesday, March 6, 7pm
Last day for 25% tuition/fee refund Friday, March 9, 4:30 pm
Last day to withdraw from classes  Monday, April 30, 7 pm
CLASSES END  Monday, May 7
Reading Day  Tuesday, May 8
Examination Period Tuesday - Monday, May 8-14
Final Grades due Wednesday, May 16, noon
Incomplete Deadline Monday, October 8, 2018

• Spring semester classes begin on 1/16/18 and follow the standard academic
calendar (listed on page 85).

• Mid-Spring classes begin on 2/26/18 and continue through 5/7/18.

SUMMER 2018 ACADEMIC CALENDAR

Academic Calendar for Summer 2018 will be available on the NCC website: 
www.northampton.edu/academiccalendar
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Don’t get left out! See photos of student activities, club events, get info about 
upcoming events and deadlines, and more at the following sites:

Share your news! Let us know about your upcoming events and 
accomplishments. We welcome information on a variety of topics, 
but they must be NCC-related. Send news to communications@
northampton.edu. Your news could be shared on the NCC 
website, digital signs, NCC social media sites, and in the weekly 
student email.

Hang Out with NCC Online!

You can also hang out with NCC online at sites such as:

Northampton News: www.northampton.edu/news

Facebook: www.facebook.com/nccofficialfanpage

Twitter: @NorthamptonComm

Instagram: www.instagram.com/northamptoncommcollege

For career networking, join the group Northampton Community 
College Professional Network on LinkedIn. 

YouTube: www.youtube.com/user/SamSpartanNCC
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Note: _________________________________________
_____________________________________________
_____________________________________________

Don’t be afraid to  
challenge ideas, theories, 

and beliefs  
but make sure to do  

it in a respectful manner.
20

19

18

17

Last day for full refund, 4:30 pm

AUGUST 2017 SEPTEMBER 2017
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

90  2017-2018

23

22

21

August
21-27, 2017

CLASSES BEGIN
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Note: _________________________________________
_____________________________________________
_____________________________________________

Attend and participate in 
counseling programs and 
study skills marathon to 

learn how to manage your 
time, stress, etc.

27

26

25

24

Last day for 75% tuition/fee refund, 4:30 pm

Last day to add classes, 4:30 pm

AUGUST 2017 SEPTEMBER 2017
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

92  2017-2018

30

29

28

August  
28-31, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

Volunteer...a great  
way to meet new  

people and enhance  
your resume.3

2

1

31 

September  
1-3, 2017

College Closed

College Closed

Last day for 50% tuition/fee refund, 4:30 pm



M O N D A Y

W E D N E S D A Y

T U E S D A Y

94  2017-2018

6

5

4

September  
4-10, 2017

Labor Day Holiday - College Closed
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Note: _________________________________________
_____________________________________________
_____________________________________________

Meet with your professors 
early and often. Visit during 

their office hours.

10

9

8

7

SEPTEMBER 2017 OCTOBER 2017
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31



M O N D A Y

W E D N E S D A Y

T U E S D A Y

96  2017-2018

13

12

11

September  
11-17, 2017

Last day for 25% tuition/fee refund, 7 pm
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Note: _________________________________________
_____________________________________________
_____________________________________________

Turn off all external  
communication and  

entertainment devices  
while in class, yes that 

means your cell phone!
17

16

15

14

SEPTEMBER 2017 OCTOBER 2017
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31



M O N D A Y

W E D N E S D A Y

T U E S D A Y

98  2017-2018

20

19

18

September  
18-24, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

Remember  
that being a student  

is a full time job.

24

23

22

21

SEPTEMBER 2017 OCTOBER 2017
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31



M O N D A Y

W E D N E S D A Y

T U E S D A Y

100  2017-2018

27

26

25

September  
25-30, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

Keep your  
parents involved in your 

college experience.

1

30

29

28

Mid-Fall Classes: Last day for full refund, 4:30 pm

October  
1, 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

102  2017-2018

4

3

2

October  
2-8, 2017

MID-FALL CLASSES BEGIN



Student SuccessTip:

T H U R S D A Y

F R I D A Y

S A T .

S U N .

 
2016-2017   103

Note: _________________________________________
_____________________________________________
_____________________________________________

Set measurable and  
realistic academic and  
personal goals each  
semester. Counselors  
and advisors are here  

to help!
8

7

6

5
Mid-Fall Classes: Last day for 75% tuition/fee refund, 7 pm

Mid-Fall Classes: Last day to add classes, 7 pm

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

OCTOBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

104  2017-2018

11

10

9

October  
9-15, 2017

Fall Break - No day classes; Monday evening classes meet

Fall Break - No day or evening classes 

Mid-Fall Classes: Last day for 50% tuition/fee refund, 7 pm

Mid-Semester Progress Notices due, Noon
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Note: _________________________________________
_____________________________________________
_____________________________________________

Don’t wait until  
it’s too late!  

Use tutoring early  
and often!15

14

13

12

Mid-Fall Classes: Last day for 25% tuition/fee refund, 4:30 pm

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

OCTOBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

106  2017-2018

18

17

16

October  
16-22, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

Know the  
requirements of  

your major.

22

21

20

19

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

OCTOBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

108  2017-2018

25

24

23

October  
23-29, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

29

28

27

26

Use gaps of time in  
between classes effectively; 

it’s a great chance to get  
involved on campus!

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

OCTOBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

110  2017-2018

1

31

30

October  
30-31, 2017

Priority Registration on MyNCC for current students (Spring)

Priority Registration on MyNCC for current students (Spring)

Priority Registration on MyNCC for current students (Spring)
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Note: _________________________________________
_____________________________________________
_____________________________________________

You must be enrolled  
full-time (12 credits)  

to participate  
in intercollegiate  
college athletics.

5

4

3

2

November 
1-5, 2017

Priority Registration on MyNCC for current students (Spring) 

Priority Registration on MyNCC for current students (Spring) 

Priority Registration on MyNCC 

for current students (Spring) 

Priority Registration on MyNCC 

for current students (Spring) 



M O N D A Y

W E D N E S D A Y

T U E S D A Y

112  2017-2018

8

7

6

November  
6-12, 2017



Student SuccessTip:

T H U R S D A Y

F R I D A Y

S A T .

S U N .

 
2016-2017   113

Note: _________________________________________
_____________________________________________
_____________________________________________

Be prepared to manage 
your time ... academic 

success takes strong time 
management skills.12

11

10

9

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

114  2017-2018

15

14

13

November  
13-19, 2017

Registration for New and Re-Admit students begins for Spring
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Note: _________________________________________
_____________________________________________
_____________________________________________

Partner up!  
Study groups can enhance 
the learning experience.

19

18

17

16

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

116  2017-2018

22

21

20

November  
20-26, 2017

CALENDAR ADJUSTMENT: Wednesday day and evening  

 classes not held, but Monday day classes are held today

Thanksgiving Holiday – College Closes at 5 pm

Last day to apply for December graduation
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Note: _________________________________________
_____________________________________________
_____________________________________________

If you are planning on  
trying out for a sport,  

don’t schedule afternoon  
or evening classes, they may 

conflict with practices  
or games.

26

25

24

23
College Closed

College Closed

College Closed

College Closed

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

NOVEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

118  2017-2018

29

28

27
Classes resume

November  
27-30, 2017
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Note: _________________________________________
_____________________________________________
_____________________________________________

Develop study skills  
that work for you.

3

2

1

30

December  
1-3, 2017

Last day to withdraw from Fall and Mid-Fall classes, 4:30 pm



M O N D A Y

W E D N E S D A Y

T U E S D A Y

120  2017-2018

6

5

4

December  
4-10, 2017

Registration for New, Visiting and Re-Admit students begins (Summer)
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Note: _________________________________________
_____________________________________________
_____________________________________________

Seek assistance  
and support from  

those that can  
help you.10

9

8

7

FALL CLASSES END

 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

122  2017-2018

13

12

11

December  
11-17, 2017

Examination Period

Examination Period (for Monday evening classes only)

Reading Day

Winter Classes: Last day to add classes (New or Visiting students), 7 pm

Examination Period

Final written work and projects due, noon
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Note: _________________________________________
_____________________________________________
_____________________________________________

Participate in  
career networking  
events and career  
services programs.17

16

15

14
Examination Period

Examination Period

Winter Classes: Last day to add classes (Currently enrolled NCC students), 4:30 pm

Winter Classes: Last day for full refund, 4:30 pm

Examination Period

 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

124  2017-2018

20

19

18

December  
18-24, 2017

WINTER CLASSES BEGIN

Winter Classes: Last day for 75% tuition/fee refund, 7 pm

Winter Classes: Last day for 50% tuition/fee refund, 7 pm

Final Grades due, noon
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Note: _________________________________________
_____________________________________________
_____________________________________________

Check your academic prog-
ress each semester on MyNCC 
(Within one week of your last 
final – logon to MyNCC to see 
your grades. Remember – they 

don’t get mailed to you.)
24

23

22

21

College Closed

Winter Classes: Last day for 25% tuition/fee refund, 4 pm

College Closed

 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

126  2017-2018

27

26

25

December  
25-31, 2017

College Closed

College Closed

College Closed
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Note: _________________________________________
_____________________________________________
_____________________________________________

31

30

29

28

College Closed

College Closed

College Closed

College Closed

Take a leadership  
position in a club  
or organization.

 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

DECEMBER 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

128  2017-2018

3

2

1

January  
1-7, 2018

College Closed

SPRING TUITION/FEE DUE DATE
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Note: _________________________________________
_____________________________________________
_____________________________________________

Keep your personal  
belongings in  
a safe place.

7

6

5

4

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

130  2017-2018

10

9

8

January  
8-14, 2018

Winter Classes: Last day to withdraw from classes, 7 pm
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Note: _________________________________________
_____________________________________________
_____________________________________________

The library has  
many resources, become 

comfortable there.

14

13

12

11

Last day for full refund, 4:30 pm

WINTER CLASSES END

Winter Classes: Proctored Final Exam (MATH 120 Only) 

Winter Classes: Online Final Exam

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

132  2017-2018

17

16

15

January  
15-21, 2018

Martin Luther King Observance - College Closed

CLASSES BEGIN

Winter Classes: Grades due, noon
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Note: _________________________________________
_____________________________________________
_____________________________________________

Remember to keep  
and respect other’s  

personal boundaries  
and space.21

20

19

18

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

134  2017-2018

24

23

22

January  
22-28, 2018

Last day for 75% tuition/fee refund, 7 pm

Last day to add classes, 7 pm 
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Note: _________________________________________
_____________________________________________
_____________________________________________

28

27

26

25

Plan your career and  
academic goals early.  
See the BIG picture!

Winter Commencement

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JANUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

136  2017-2018

31

30

29
Last day for 50% tuition/fee refund, 7 pm

January  
29-31, 2018
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Note: _________________________________________
_____________________________________________
_____________________________________________

Good sleep, diet  
and exercise are crucial  

to your mental and  
physical well-being.4

3

2

1

February  
1-4, 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

138  2017-2018

7

6

5

February  
5-11, 2018

Last day for 25% tuition/fee refund, 7 pm



Student SuccessTip:

T H U R S D A Y

F R I D A Y

S A T .

S U N .

 
2016-2017   139

Note: _________________________________________
_____________________________________________
_____________________________________________

Stay focused,  
distractions come  

with consequences.

11

10

9

8

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018

Last day to apply for May Graduation



M O N D A Y

W E D N E S D A Y

T U E S D A Y

140  2017-2018

14

13

12

February  
12-18, 2018
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Note: _________________________________________
_____________________________________________
_____________________________________________

Find a transfer  
school that has the  
characteristics most  

important to you and use  
advisors to assist you.

18

17

16

15

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

142  2017-2018

21

20

19

February  
19-25, 2018
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Note: _________________________________________
_____________________________________________
_____________________________________________

22

23

24

25

File Financial Aid  
forms (FAFSA) before  

NCC deadlines. Find more 
info about Financial Aid at 
www.northampton.edu.

Mid-Spring Classes: Last day for full refund, 4:30 pm

 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

FEBRUARY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

144  2017-2018

28

27

26
MID-SPRING CLASSES BEGIN

February  
26-28, 2018



Student SuccessTip:

T H U R S D A Y

F R I D A Y

S A T .

S U N .

 
2016-2017   145

Note: _________________________________________
_____________________________________________
_____________________________________________

Be mindful of  
what you post on social 

networking websites  
(ie: Twitter, Facebook).4

3

2

1

March  
1-4, 2018

Mid-Spring Classes: Last day to add classes, 7 pm

Mid-Spring Classes: Last day for 75% tuition/fee refund, 7pm



M O N D A Y

W E D N E S D A Y

T U E S D A Y

146  2017-2018

7

6

5

March  
5-11, 2018

Mid-Spring Classes: Last day for 50% tuition/fee refund, 7pm

Midterm Grades due
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Note: _________________________________________
_____________________________________________
_____________________________________________

Read everything you  
get in the mail from the 

College. If we sent it,  
it’s important!11

10

9

8

Mid-Spring Classes: Last day for 25% tuition/fee refund, 4:30 pm

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30

APRIL 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

148  2017-2018

14

13

12

March  
12-18, 2018

Spring Break (Non-standard courses held unless otherwise noted)

Spring Break

Spring Break
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Note: _________________________________________
_____________________________________________
_____________________________________________

Lead by example.

18

17

16

15
Spring Break

Spring Break

Spring Break

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30

APRIL 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

150  2017-2018

20

21

19

March  
19-25, 2018

Classes resume
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Note: _________________________________________
_____________________________________________
_____________________________________________

Practice random  
acts of kindness.

25

24

23

22

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30

APRIL 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

MARCH 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

152  2017-2018

28

27

26

March  
26-31, 2018
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Note: _________________________________________
_____________________________________________
_____________________________________________

Always have  
an updated resume  

ready to go.

1

31

30

29

April  
1, 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

154  2017-2018

4

3

2

April  
2-8, 2018

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)
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Note: _________________________________________
_____________________________________________
_____________________________________________

Remember to watch  
the company you keep, 

friends reflect who  
we are or who we  

will become.
8

7

6

5
Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC  

for current students (Fall)

Priority Registration on MyNCC  

for current students (Fall)

MAY 2018APRIL 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

156  2017-2018

11

10

9

April  
9-15, 2018

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)
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Note: _________________________________________
_____________________________________________
_____________________________________________

Do your work,  
it makes all  

the difference.

15

14

13

12
Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC for current students (Fall)

Priority Registration on MyNCC  

for current students (Fall)

Priority Registration on MyNCC  

for current students (Fall)

MAY 2018APRIL 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

158  2017-2018

18

17

16

April  
16-22, 2018
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Note: _________________________________________
_____________________________________________
_____________________________________________

Review class  
notes daily.

22

21

20

19

MAY 2018APRIL 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

160  2017-2018

25

24

23

April  
23-29, 2018



Student SuccessTip:

T H U R S D A Y

F R I D A Y

S A T .

S U N .
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Note: _________________________________________
_____________________________________________
_____________________________________________

29

28

27

26

Know your college!  
Read your Student  

Handbook and check the  
NCC website regularly.

MAY 2018APRIL 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30



M O N D A Y

W E D N E S D A Y

T U E S D A Y

162  2017-2018

2

1

30
Last day to withdraw from classes, 7 pm

Mid-Spring Classses: Last day to withdraw from classes, 7 pm

April  
30, 2018

Registration for New and Re-Admit students begins (for Fall)
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Note: _________________________________________
_____________________________________________
_____________________________________________

Prioritize!

6

5

4

3

May  
1-6, 2017



M O N D A Y

W E D N E S D A Y

T U E S D A Y

164  2017-2018

9

8

7

May  
7-13, 2018

CLASSES END

Reading Day

Examination Period (for Tuesday evening classes only)

Final written work and projects due, noon

Examination Period

Incomplete Deadline (for Fall and Mid-Fall Classes)
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Note: _________________________________________
_____________________________________________
_____________________________________________

Be self-disciplined  
and motivated to finish 

what you start.

13

12

11

10
Examination Period

Examination Period

Examination Period

Examination Period

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

JUNE 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

MAY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

166  2017-2018

16

15

14

May  
14-20, 2018

Examination Period

Final Grades due, noon
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F R I D A Y

S A T .
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Note: _________________________________________
_____________________________________________
_____________________________________________

It is okay not to know  
something, just ask.

20

19

18

17

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

JUNE 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

MAY 2018



M O N D A Y

W E D N E S D A Y

T U E S D A Y

168  2017-2018

23

22

21

May  
21-27, 2018
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T H U R S D A Y

F R I D A Y

S A T .

S U N .
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Note: _________________________________________
_____________________________________________
_____________________________________________

27

26

25

24

 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

JUNE 2018
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

MAY 2018

Know your college!  
Read your Student  

Handbook and check the  
NCC website regularly.

Spring Commencement



170  2017-2018

Notes





3 Year-at-a-Glance

JANUARY 2019
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

FEBRUARY 2019
 S  M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28

MARCH 2019
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30
 31

APRIL 2019
 S  M T  W T  F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 
 
MAY 2019
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30 31 

JUNE 2019
 S  M T W T F S
       1 
 2 3 4 5 6 7 8 
 9 10 11 12 13 14 15 
 16 17 18 19 20 21 22 
 23 24 25 26 27 28 29 
 30

JULY 2019
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31 

AUGUST 2019
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

SEPTEMBER 2019
 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30

OCTOBER 2019
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31 

NOVEMBER 2019
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

DECEMBER 2019
 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

JANUARY 2017
 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31  
 

FEBRUARY 2017
 S  M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28

MARCH 2017
 S M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30 31

APRIL 2017
 S  M T  W T  F S
       1 
 2 3 4 5 6 7 8 
 9 10 11 12 13 14 15 
 16 17 18 19 20 21 22 
 23 24 25 26 27 28 29 
 30

MAY 2017
 S  M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16 17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31

JUNE 2017
 S  M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30

JULY 2017
 S M T W T F S
       1 
 2 3 4 5 6 7 8 
 9 10 11 12 13 14 15 
 16 17 18 19 20 21 22 
 23 24 25 26 27 28 29 
 30 31

AUGUST 2017
 S M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

SEPTEMBER 2017
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

OCTOBER 2017
 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31
 

NOVEMBER 2017
 S M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30

DECEMBER 2017
 S M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30 
 31  

JANUARY 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31  

FEBRUARY 2018
 S  M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28

MARCH 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30 31

APRIL 2018
 S  M T  W T  F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30

MAY 2018
 S  M T W T F S
   1 2 3 4 5 
 6 7 8 9 10 11 12 
 13 14 15 16 17 18 19 
 20 21 22 23 24 25 26 
 27 28 29 30 31

JUNE 2018
 S  M T W T F S
      1 2 
 3 4 5 6 7 8 9 
 10 11 12 13 14 15 16 
 17 18 19 20 21 22 23 
 24 25 26 27 28 29 30

JULY 2018
 S M T W T F S
 1 2 3 4 5 6 7 
 8 9 10 11 12 13 14 
 15 16 17 18 19 20 21 
 22 23 24 25 26 27 28 
 29 30 31

AUGUST 2018
 S M T W T F S
    1 2 3 4 
 5 6 7 8 9 10 11 
 12 13 14 15 16 17 18 
 19 20 21 22 23 24 25 
 26 27 28 29 30 31

SEPTEMBER 2018
 S M T W T F S
       1 
 2 3 4 5 6 7 8 
 9 10 11 12 13 14 15 
 16 17 18 19 20 21 22 
 23 24 25 26 27 28 29 
 30

OCTOBER 2018
 S M T W T F S
  1 2 3 4 5 6 
 7 8 9 10 11 12 13 
 14 15 16  17 18 19 20 
 21 22 23 24 25 26 27 
 28 29 30 31 

NOVEMBER 2018
 S M T W T F S
     1 2 3 
 4 5 6 7 8 9 10 
 11 12 13 14 15 16 17 
 18 19 20 21 22 23 24 
 25 26 27 28 29 30

DECEMBER 2018
 S M T W T F S
       1 
 2 3 4 5 6 7 8 
 9 10 11 12 13 14 15 
 16 17 18 19 20 21 22 
 23 24 25 26 27 28 29 
 30 31 


