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Overview  
To request withdraw from Northampton Community College due to a medical emergency complete the “Application for Tuition Credit for Medical Reasons” in Workday. The “Medical 
Documentation Form” must be completed by your physician and uploaded when completing the application. The form is available on The NCC website.  
 
Admissions/Enrollment Services/Frequently Used Forms https://www.northampton.edu/records-resources.htm 
 

1. From your Workday home page, open the “Academics” application. 
 

 
 

2. Under “Planning & Registration” click on “Request an Override or Exemption 
into Course” (click on “More” to expand the selection). 
 

 
 

3. Click on the list  icon in the “Request Type” field, click “All”, and choose 
“Application for Tuition Credit for Medical Reasons”. 
 

 
 

4. Click “OK” 

 

https://www.northampton.edu/records-resources.htm


  Request Withdrawal due to Medical Emergency       

  2 

 
5. Complete all requested information, upload your physician’s completed 

“Documentation Form”. 
 

 

 

6. Click “Submit”. 

 

 


